AIMUHHCTPALIUA CEJ]I:C](QF O NOCEJIEHUA C}TTYT
MYHHIIMIIAJBHOI'O P%['IOHA CEPITHEBCKHH
CAMAPCKOH OBJIACTH

INOCTAHOBJIEHHE
ot «03» wroas 2025 r. No 38

OB ¥YTBEPKJAEHHH AIMHHHCTPATHBHOT'O PETJIAMEHTA
NPEJOCTABJIEHHS MYHHITHITAJTIBHOH YCJIVI'H
«PETHCTPAIINA TPYJOBBIX TOTOBOPOB MEAK Y

PABOTHHKAMM U PABOTOJATEJISIMHA — PH3HYECKHMHA

JIHMITAMH, HE SABJISIOINAMUACS WHIWBHUIYAJIBHBIMH

MPEAITPHHUMATEJAMHM, H ®PAKTA IPEKPAIHIEHHA
YKA3AHHBIX 1OI'OBOPOB»

. B cooteercTBHM ¢ DenepaneHbIM 3akonom ot 06.10.2003 Ne 131-@3 «0O6
oDlIMX MpHHOHNAX OpraHU3alHH MeCTHOTO caMoympaeieHus B Poccuiickoi
Denpepanuuy, MejgepaibibiM 3akoHoMm ot 27.07.2010 Ne 210-@3 «O06 opranuzainmu
NpefoCTaBlIeHHA TOCYJAapCTBEHHBIX M MYHHUHMOANBHEIX YCIyTr», |[PYIOBEIM
kogexcoM P®, VerasoMm cemsckoro rnoceleHust CypryT MyHHIMOANLHOrO paiioHa
Cepruesckuii Camapckoil o0nacTH, B LelsX NPHBEICHUS MPABOBLIX 4KTOB B
COOTBETCTBHE C JICHCTBYIOIIHM 338KOHONATE/ILCTBOM, AIMHHHCTPAlHA CeIbCKOIo
nocenedus CypryT myHuumnansHoro patioHa Cepruesckmuit Camapckoit obmactn
[MOCTAHOBIIAET:

I YTBepauTh aIMHUHHCTPATHBHEI periaMeHT IpeJOoCTaBIeHHA
MYHHIMTIATEHOR yernyTu «PerdcTpauns TpyJIOBBIX JIOMOBOPOB MeX/1y paboTHHKaMH
" paboToJaTensaMH - QU3INYECKHMH JTHIIAMH, He SBISIOMIMMHCA WHIHBHIYAIbHEIMH
NpeANPHHUMATESIMH, W (daKTa NpeKpalleHus YKa3aHHBIX JOrOBOPOB» COTTIACHO
TIPUIOKEHUIO K HAaCTOAIEMY IOCTAHOBIEHHIO.

2. IlpusHaTe yTpaTHBIIMM CHIIY ITOCTAHOBIIEHHE aJ[MHHHUCTPAIWH CEILCKOTo
nocenerdst Cypryr MyHUIHNansHoro paiona Cepruescknit Camapckoil odmacTu oT
30.03.2016 roma Ne 13 «006 yTBepKISHMM aIMHHHCTPAaTHBHOIO periaMeHTa
NpeocTaBIeHHsT MYHHLHNAIBHOH yenyrd «Pernerpamnusi TpPyJAOBBEIX JI0TOBOPOB
Mekay pabornukamu u  paboromaTtenaMu -  (QU3MYECKHMH THIAMH, HE

ABIMHOIMHMHACH HHIAHBHIYAIEHEIMH TIPSANPHHHMATCIAMHE, H li)EiKTEi IpCcKpallcHiA
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YKa3aHHBIX JOrOBOPOBR» (B pemakuud noctaHoeneHuit ot 06.05.2016 roma Nel7, ot
20.09.2017 roga Ne52, ot 01.04.2019 roga Nel5, ot 15.10.2021 roma Ne55).

3. OnybiukoBaTs HacTosfllee IoctaHoBieHHe B rasere «CeprueBcKuii
BECTHHKY.

4. Hacrosiee nocraHoBNEHHe BCTYINMAeT B CHJY CO AHSA ero o¢HIHaILHOTO
OIMyOITHKOBAHHS,

5. Koutpones 3a BBINONHEHHEM HACTOSIIETO IMOCTAHOB/IEHHMS OCTABIAIO 34

co0oii.

['naBa censckoro nocemneHus Cypryt
MYHHIHUIIAIBEHOTO paioHa
Cepruesckuit Camapckoif odiiacTH

C.A. ComomMoB



ITpunoxenue

K MOCTaHOBJIEHUIO a/IMUHUCTpPaUU
cenbckoro nocenenust Cypryt
MYHHULUIIAJILHOTO paiioHa CeprueBckuil
oT «03» uronst 2025r. Ne 38

Pasznen 1. O0mue mos1oxxeHus
1.1. IIpeamer peryiupoBanus AAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AAMMHUCTPAaTHBHBIA pErIAMEHT MPEAOCTABICHUS MYHHUIIMIAIbHON
ycinyra (manmee — AJMHUHUCTPATUBHBIM perjiaMeHT) «Peructpamuss TpyaoBBIX
JIOTOBOPOB MEXIy pabOTHUKAMU M pabOTOAATENSIMU - (PU3UUYECKUMH JIUIIAMH, HE
SBJISIIOIIUMUCS WHIWBUAYAJIbHBIMH TPEANPUHUMATESIMUA, U (paKkTa MpeKparieHus
YKa3aHHBIX JIOTOBOPOBY» (Jlajiee — MYHHUIIMIIAJIIbHAS YCIayra) pa3padoTaH B IIEJAX
peanmzanuu crareit 303, 307, 309 TpynoBoro koaekca Poccuiickoit denepaunu u
YCTAHABJIMBACT MOPSAOK M CTAaHAAPT MPEIOCTABICHUS MYHUIMNAILHOW YCIYTM Ha
TEPPUTOPUH CEIILCKOrO mnoceseHuss CypryT MyHUIIUMNIAIIBHOTO paiioHa CeprueBCcKuii
Camapckoii 00JacTH, B TOM 4YHCJE OIpPEAENseT CPOKH U TOCIEIOBATEIHHOCTD
aJMUHUCTPATUBHBIX Hpouenyp (AEHCTBHI) MPU OCYIIECTBIECHUU IMOJHOMOYHMI IO
MPEIOCTABICHUI0O MYHUITUTIATLHOW yCIIyTH, (hOPMBI KOHTPOJIS 32 MPEIOCTABICHUEM
MYHHUITUTIATFHOW YCITYTH, a TAKXKe MOPSAIOK O0XaloBaHMs JeicTBUl (0e31eiCTBUN)
YIOJIHOMOUYEHHOTO OpraHa, MpeAoCTaBISIOIEr0 MyHUIIMIAIBHYIO YCIIYTY.

1.2. Kpyr 3asiBuresei

1.2.1. 3asgBuTenssMi Ha TOJyYCHHE MYHMIUMINIAIBLHON YyCIyru (nmanee —
3asBUTENN) SBISAIOTCS pabdoTojmarenu - (GU3MYECKUE JHIa, HE SBISIONIMECS
WHJMBUAYAJIbHBIMA NPEANPUHUMATEISAMH, 3aKJIOYUBIINE TPYAOBOM JOTOBOpP C
paboTHUKOM (pabOTHUKAMHU).

1.2.2. Tlpn npenocTaBIEHUA MYHUIMIIAJBHOM YCIYTM OT UMEHU 3asiBUTENIEH
BIIPABE BBICTYNAaTh HMX 3aKOHHbIE NPEACTABUTEIM WM HUX MPEACTABUTEIH 10
TOBEPEHHOCTH, O(OPMIICHHOW B COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit
denepanum.

Ot wumeHu paboTomaTelss €ro HWHTEPECHl MOTYT TIPEACTABIATH OIEKYHBI,
3aKJTFOYMBIINE OT UX UMEHU TPYIOBBIE TOTOBOPHI C PAaOOTHUKAMH B IEJSAX JTUYHOTO
oOcmy>)kuBaHUSI ATUX (PU3NUYECKHUX JIMII M TOMOIIM WM TIO BEJAEHHUIO JIOMAIIHETO
XO3SIMCTBA.

[Ipu mpenocTaBieHMH MYHULUNAIBHOW YCIYTHM OT MMEHHU 3asBUTEJIEH BIPABE
BBICTYNIaThb ~ MX  MPEACTABUTENM,  YIOJHOMOYEHHBIE B  COOTBETCTBUU  C
3aKOHOJATENBCTBOM Poccuiickon denepanuu.

1.3. TpeOoBaHuA NpeAOCTABJICHNUS 3aAIBUTEII0 MYHUIUNIAJIBHOU YCJIYT'H
B COOTBETCTBHUY C BADMAHTOM MPe0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH,
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COOTBETCTBYIOIIUM NPU3HAKAM 3asiBUTEJIf, ONIPeeIEeHHbIM B pe3yJbTare
AHKEeTHPOBAHMUS, IPOBOAUMOI0 OPTraHOM, IPEAOCTABJSIIOIMM YCIYTY (naJjee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 32 NpeJ0cTaABJIeHUEeM KOTOPOro
oOpaTunJicsi 3asiBUTEIb

1.3.1. MynununanbHasi yciayra AOJKHA ObITh IpeIOoCTaBieHA 3asBUTENIO B
COOTBETCTBUM C BapHAHTOM IMPEAOCTABICHUS MYHUIMIAIBLHON yciayru (manee —
BapHUaHT).

1.3.2. BapuaHT, B COOTBETCTBHH C KOTOPHIM 3asBUTENIO OYJET MpeI0oCTaBIeHa
MyHULMIOAIbHAS  YCIyra, OIpPEAENAeTcs B  COOTBETCTBMM C  HACTOSIIMM
AJIMUHHCTPAaTUBHBIM  PErVIAMEHTOM,  HCXOAS W3  NPU3HAKOB  3asBUTENS
(mpuHagIexKamero emy OOBEeKTa) M TOKa3aTelel TaKuX MPU3HAKOB (TIEpeueHb
npu3HakoB 3asBuTens (MPUHAMIEKAIIETO €My OOBeKTa), a TakKe KOMOWHAIMH
3HAYEHUN NPU3HAKOB, KaXJash M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy
NPEAOCTaBIECHNU MYHULMNAIbHON yciayru, npuBeneH B Ilpunoxenun Ne 1 k
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

1.3.3. Ilpu mnpeaocTaBieHUd MYHHUIMOAIBHOW YCIyrd mpoduiimpoBaHue
(mpenocTaBieHUe 3asBUTEI0 MYHUIIMTAIBHONW YCIYTH B COOTBETCTBUM C BapHAHTOM
NPEAOCTABICHNUA  MYHULMIAIBHOM  YCIIYI'M, COOTBETCTBYIOLIMM  IPHU3HAKaM
3asBUTEJNS], ONPEACIICHHBIM B PE3yJbTaTE AHKETHUPOBAHUS, MPOBOJMMOIO OPraHOM,
NPENOCTABISIOIIUM YCIYTy) MPOBOAMTCS B CIy4yae MOJAYM 3asBUTEIEM 3arpoca o
OPEJOCTaBICHUU  MYHHUIMIAIBHOM  yCOyrd B JJIEKTpOHHOM  Qopme B
nH(POPMaIMOHHO-TEIEKOMMYHHKAIIMOHHOM cetu HTepHeT (nanee — ceTh MHTEpHET)
OCPENICTBOM (heZlepaIbHON TOCYAapCTBEHHOW HH(POPMAITMOHHON CUCTEMBI «EuHbIi
MOpTaJ TOCYAApCTBEHHBIX U MYHUIMNANBHBIX YCiyr (QyHkmuii)» (manee — EIITY),
rocyaapcTBeHHOW wuHpopMarnmonHol cuctembl Camapckoit obmactu  «llopran
rOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr» (fajee — pervoHalbHbINM TopTad,
PIITY).

Paznen 2. Ctanaapt npeaocTaBjieHuss MyHHIMIAJBHON yCIyrd
2.1. HamMeHOBaHUE MYHULIMNIAJIBLHOM YCIYTH

2.1.1. MynununanbHas yciyra «Peructpamusi TpyIoOBBIX JOTOBOPOB MEXKIY
paOoTHHUKaMU U paboToAaTrensiMu - (PU3NYECKUMHU JIMLAMHU, HE SBISIOIIMMUCS
WHAUBUAYAIbHBIMU TPEANPUHUMATENAMHA, U (akTa NpPeKpalleHusl YKa3aHHbBIX
JOTOBOPOBY.

2.2. HamMeHOBaHHe OPraHa, NPea0CTABJISIIOLIET0
MYHMIHMNAJIBHYIO YCJIYIy

2.2.1. MyHuuunanpHas yciyra npeiocTaBisieTCss Y IOJTHOMOYEHHBIM OPraHOM
- AnMmuHucTpanuen cenbckoro mnoceneHus Cypryr MyHULMNAIBHOTO pailloHa
Cepruesckuii Camapckoit o0nactu (nanee — Y moJHOMOYEHHBIN OpraH).
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2.3. Pe3yabTat npeaocraBjieHUsi MYHMIMIIAJIBHON yCJIyTH

2.3.1. B CcOOTBeTCTBMM C BapHaHTaMH MPEJAOCTABICHUS MYHHULIMUIAILHON
yCIyTH, TpHUBEIECHHBIMU B TnyHKTe 3.1.1 HacTtosimiero AJAMHUHUCTPATUBHOIO
peryiaMeHTa, pe3yJibTaToOM MPEA0CTABICHNS MyHUIIMIIATLHON YCIYTH SIBISIOTCS:

1) penienue o mpe1OCTaBICHUU MYHUIIUTIATBHON YCIIYTH;

2) peuieHue 00 0TKa3e B MPEJOCTABICHUM MYHULIUITAIbHON YCITYTH.

2.3.2. HauMeHOBaHHE TOKYMEHTOB, COAEPKALIUX PELICHUE O MPEIOCTABIECHUN
MYHULUIAIBHOM YCIYrd, Ha OCHOBAHMHM KOTOPBIX 3asBUTENIO IPEIOCTABISIOTCS
pe3yabTaThl, YyKa3aHHble B TMOANyHKTax | w 2 myHkra 2.3.1 HacTosmiero
AJMUHHCTPAaTUBHOIO PErjaMeHTa, IPUBOAUTCS B MOAPA3EIax aMUHUCTPATUBHOTO
perjlaMeHTa, COAEpXKalIuX ONMCAHWE BAPUAHTOB IMPEAOCTABIECHUS MYHULHIIAIBHON
YCIIyTH.

2.3.3. Pe3ynbrarhl NMpeAOCTaBICHUS MYHULUNAIBHON YCIyTHU, YKa3aHHbIE B
nyHkTe 2.3.1 Hactosmero AAMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh MMOJTYYEHBI
3asBUTEJIEM JIMYHO Tpu oOOpamieHMd B YTOJHOMOYEHHBIH OpraH, MOYTOM IO
MOYTOBOMY ajipecy 3asiButess, nocpeactsom EINY, PIII'Y B ¢opme a51eKTpoHHOTO
JTOKyMEHTa, MOJAMHUCAHHOTO  YCHUJIEHHOM  KBaIM(PUUUPOBAHHOW  DIIEKTPOHHOM
noanuceio (nanee — YKOII) nomkHOCTHOTO NUla, YIOJIHOMOUYEHHOIO HAa MPUHSITHE
perieHus (B ciiyyae mojayuu 3asiBJICHUS O MPEJOCTABICHUN MYHUIIMITAIbHON YCIIYTH B
anekTpoHHo# ¢opme nocpeactsom EINTY, PIITY).

Crioco6 momydeHusi pe3ysbTaTa MPEAOCTaBICHHUS MYHHUIMIIAIBLHON YCIyru
YKa3bIBAETCS 3aBUTENIEM B 3asIBJIEHUU O NMPEJOCTABICHUH MYHULIUITAIbHON YCIYTH.

2.3.4. @akr TDOJy4YEeHHMS  3asBHUTEJIEM  pe3yJibTara  MPeIOCTaBICHUS
MYHULIMIIAJBHOW  yCIyrd  (QUKCUpyeTcss B  (enepalibHOM  rocyAaapCTBEHHOM
uHpOpMaIMOHHON cucTeMe «EauHbI mopTall TOCYyJapCTBEHHBIX U MYHUIIUTIATbHBIX
yenyr  (GyHKIUI)», TOCyIapcTBEHHOM HWH(popmMarmonHoi cucteMe Camapckoi
obnactu «IlopTan rocy1apcTBEHHbIX U MyHUIIUTIATBHBIX YCIYT».

2.4. Cpok npeaocTaBjieHUs MYHUIMNIAJIbHOM YCIYTH

2.4.1. OOmuMi CpoK pPErucTpaluu TPYAOBOTO JOTOBOpa (IOMOJHHUTEIHLHOTO
COTJIAIIEHMs]), @ TaKXKE€ PEerucTpanuu (paxta MpeKpaliieHuss TPyJ0BOTO J0roBopa He
JoJKeH mpeBbimaTh 10 pabouynx AHEN ¢ MOMEHTa OOpalleHus 3a MPeJoCTaBICHIEM
MYHHIUITAIBHON YCIYTH.

2.4.2. Cpok npenocTaBieHrss MyHULIUIIAIBHOW YCIIYTH ISl KaXJA0r0 BapuaHTa
NPENIOCTAaBICHUS  MYHHUIMNAJIBHOW  YCIyrM  OPUBOAMUTCS B MOJApaslenax
aJIMUHUCTPATHUBHOTO periiaMeHrTa, coJiepaKalnx onucaHue BapUAHTOB
IPEIOCTABIECHUS MyHULMIIAJIbHON YCIYTH.

2.5. IIpaBoBbIe OCHOBAHUSA JIVIsl IPEIOCTABICHUS
MYHHIIUTIAJIbHON YCJIYTH

2.5.1. TIlepeueHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOLIUX
MPEIOCTaBICHUE MYHUIMNAIBHOM YCIyru, uHGOpMalus O MOpsAKe I0CYAeOHOro
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(BHECYynmeOHOTO)  OOXajoBaHWsI ~ pemieHud W jgelctBuil  (Oe3mercTBHS)
YOIHOMOYEHHOTO OpraHa, a TakKe €ro JOJDKHOCTHBIX JIMI, MYHHUIIMHATbHBIX
ciaykamux, padbotHukoB pasmeniaerca Ha EINTY, PIII'Y u Ha odunmansHOM caiite
aIMUHUCTpAallMK MyHuIunaibHoro paiiona CeprueBckuii Camapckoit o6nactu
http://www.sergievsk.ru B HHPOPMAITMOHHO-TEIICKOMMYHUKAIIUOHHOW  CETHU
«MHTEepHET» BO BKJIAAKE ceiabckoe nocenenue Cypryr.

2.6. UcuepnbiBaroniuii nepevyeHb J0KYMEHTOB, HE00X0IUMBbIX JIJIsI
NMpPea0CTABIEHNS MYHUIMIIAJIbHOMN yCIYyrH

2.6.1. UcuepnpiBarouuii  mepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHUM C 3aKOHOJATEIHHBIMU WM HWHBIMH HOPMATUBHBIMU TIPABOBBIMH
aKTaMu JUIS TPEJOCTaBICHUS MYHHUIMIAIBHOM YCIYTH, C pas3JelieHHeM Ha
JOKYMEHThl ¥  MHPOPMAILIMIO, KOTOPbIE 3asBUTEIb JIOJDKEH IPEACTaBUThH
CaMOCTOSITEJIbHO, W JIOKYMEHTBI, KOTOpbIE 3asBUTEIb BIpPABE MPEICTABUTH IO
cOOCTBEHHOM HWHUIIMATHBE, TaK KAaK OHU NOJAJEXAT MPEACTaBICHUI0 B paMKax
MEXBEJJOMCTBEHHOTO  MH(GOPMAIIMOHHOTO  B3aUMOJICUCTBHS, MPUBOAUTCS B
nojipaszienax aJMUHUCTPATUBHOIO PErjaMEeHTa, COAEpPKaIUX OMUCAHWE BapUaHTOB
MPEI0CTaBIECHUSI MyHUIIUTIATILHON YCIYTH.

2.6.2. YIOTHOMOYEHHBIN OpraH He BIIpaBe TPEOOBATH OT 3asABUTEIIA:

1) mnpeacrtaBieHWs AOKYMEHTOB H WH(POPMAIMM WU  OCYIIECTBICHUS
NCHCTBUM, TMpEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMH TPABOBBIMU aKTaMU, PETYIUPYIOITUMU OTHOIIICHUS, BO3HUKAIOIINE B
CBSI3H C MIPEIOCTABICHNEM MYHULIUIIATBHON YCIYTH;

2) TpencTaBiCHHUs ITOKYMEHTOB W WH(GOPMAIMH, KOTOPHIE HAXOISATCS B
pacrlopspkeHUd  YTIOJIHOMOYEHHOTO OpraHa, HWHBIX OpPraHOB TOCYAapCTBEHHOM
BJIACTH, OPraHOB MECTHOTO CAMOYIpPABJICHUS M OpPraHU3allii B COOTBETCTBUU C
HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoit ®enepamuun u  Camapckoit
00J1acTH;

3) ocyuiecTBiIeHusl ACHUCTBUM, B TOM YHUCJIE€ COTNIACOBAHUN, HEOOXOIUMBIX JIJIS
MOJIyYeHUS] MYHUIMIAIBHOW YCIYyTM W CBSA3aHHBIX C OOpallleHHeM B HWHBIE
roCyapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPaBJICHUS, OPraHU3alUK;

4) mnpeacTaBieHUs JOKYMEHTOB M HWH(MOpPMalMHM, OTCYTCTBHE U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh IMpPH IEPBOHAYAJIHLHOM OTKa3e B
IPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH, 38 UCKIIOUEHHUEM CIIEIYIOIINX CITy4aeB:

a) W3MEHEHHE TpPeOOBaHMI HOPMATHUBHBIX TPABOBBIX AaKTOB, KacAIOUTUXCS
IPEIOCTABICHUS MYHMUIIMIAJbHOW YCIyTH, TIOCIE TMEepPBOHAYAIBHOM Mojadu
3asBJICHUS O MPEJIOCTABICHUN MYHHUIIMIIAIbHOU YCIIyTH;

0) Hamm4Ke OmMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIIMIAIBHON yCIyru
U JOKYMEHTaX, TMOJAHHbIX 3asBUTEJIEM I[IOCJE TIEPBOHAYAJIHLHOTO OTKa3a B
MPEIOCTABICHUN MYHUIIMNAIBHOW YCIYTM U HE BKIIOUEHHBIX B MPECTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HMCTEUEHHUE CpOKa JEHCTBUS JOKYMEHTOB WM HM3MEHEHHE HWH(OOpMauu
1ocCJie MePBOHAYAILHOTO OTKAa3a B MPEIOCTaBICHUN MYHUIIMTIIAIBHON YCIIYTH;



7

I) BBISABICHHWE JOKYMEHTAJIbHO MOATBEPKACHHOTO (akta (TPU3HAKOB)
OMOOYHOr0 WJIM MPOTUBONPABHOIO JEHCTBHS (0€31eHCTBHS) TOMKHOCTHOTO JIMIIA
VYTIOJIHOMOYEHHOTO OpraHa, MYHUIMIAIBHOTO CIY)Kallero MpHu HNEepBOHAYATbHOM
OTKa3e B MPEIOCTaBICHUN MYHULMIAIBHOW YCIyTH, O YeM B MHCbMEHHOM BHJIE 32
HOJIKUCHIO PYKOBOIUTENS YIIOJTHOMOUYEHHOI'O OpraHa yBEIOMIISIETCS 3asBUTENb, a
TaKXKe MPUHOCITCA N3BUHEHUS 32 I0OCTABJICHHbIE HEYJ00CTBA,

5) mpemoctaBieHUs Ha OyMa)XHOM HOCHTENIe AOKYMEHTOB M HH(OpMaLuy,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM
7.2 wactu 1 crarbu 16 @enepanbHoro 3akoHa «OO0 OpraHu3alMy MPEIOCTABICHUS
rOCY/IapCTBEHHBIX M MYHULMUMAIbHBIX YCIyI», 32 HCKIIOYECHHUEM CIIy4yaeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI TUOO UX U3BATHUE SBISETCS HEOOXOIUMBIM
YCIOBUEM  MPEAOCTaBICHHUS  MYHHUIMNAIBHOM  yCIyTW, MW HHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMHU.

2.7. Cnoco0bl HANPaBJIEHUA 3aMpoca
0 NMpeI0CTABJIEHNHA MYHHUIIMNIAJIBHOMN YCJIYyTH

2.7.1. CnocoObl HampaBjeHHUsl 3alpoca O MPEIOCTaBICHUM MYHUILIMIATIbHON
YCIIyT'Yl TIPUBOJATCS B MOJApa3ienax aJMUHUCTPATUBHOTO pEriaMeHTa, COJAEPKAIIUX
OMHCaHUE BapUAHTOB MPEJOCTABICHHUS] MYHUIIMITAIbHON YCITYTH.

2.8. UcuepnbiBalomnii nepevyeHb OCHOBAHUI VIS 0TKAa3a B pUeMe
AOKYMEHTOB, HeO0OXOAUMBIX ISl PEAOCTABJICHUS MYHUIUIIAJIBHON YCIyTH

2.8.1. HcuepnbiBatronuii MnepeuyeHb OCHOBAaHUWM JJi OTKa3a B MpHUEME
JIOKyMEHTOB, HEOOXOMUMBIX JUISI TIPENOCTaBICHUS MYHUIUIIAIBLHON  yCIyTH
NPUBOJUTCS B COCTABE OINHUCAHWSA BapUAHTOB MPEIOCTABICHUS MYHUIUIAIBLHOU
YCIIyTH.

2.9. UcuepnpIBaOIIUil IepedYeHb OCHOBAHUI /151 IPUOCTAHOBJICHUS
NPeI0CTABJICHUS MYHHUIMIIAJIbHOMN YCJIYTH WM 0TKA3a B MPEA0CTABICHUH
MYHUIHMIIAJIBbHOU YCJIYTIH

2.9.1. OcHOoBaHMs AJI1 MPUOCTAHOBIIEHUS IMPEJOCTABICHHUS MYHHULMIAIBHON
yCIyTH OTCYTCTBYIOT.

HcuepnpiBaromuyii NepeyeHb OCHOBAHWUW JUISI OTKAa3a B MPEIAOCTaBICHUU
MYHULIMNIAJIbHOW ~ YCIAYTH  TNPUBOAUTCA B  COCTaBE ONHCAHHUS  BapUAHTOB
MPEIOCTABIICHUS! MyHUILIUTIAJIbHON yCIyTH.

2.10. Pazmep miarbl, B3MMaeMO# C 3asiBUTEJISI IPH NMPEA0CTABJIECHUN
MYHUIUNAJIbHON YCIYTH, H CIOCOOBI €€ B3UMAHMS

2.10.1. IIpenocraBieHre MyHUITUIIATBLHON YCIYTH OCYIIECTBISETCS O€CIIaTHO.
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2.11. MakcuMaJIbHBII CPOK OKUAAHMS B OUepeau NMPH Mmojaayde
3asiBUTeEJIEM 3a1poca O NMpeJ0CTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH U IPH
MOJIyYeHUH Pe3yJibTaTa Npea0oCTABJIeHUsI MyHHMIMNAILHON YCIyTIH

2.11.1. MakcuMaJIbHBIN CPOK OXHJAHUSI B OYEPEIW MPU T0Jaye 3asgBICHUS O
NPEAOCTAaBICHUA MYHULMIAIBHOM YCIYyIM M NOpU TOJY4YEHUU peE3ysbTaTa
MPEIOCTABIEHUS MYHULMIIAIBHOW YCIYIH B YINOJHOMOYEHHOM oprane, MOIL]
cocTtaBisieT He 6onee 15 MUHYT.

2.12. Cpok perucTpanuu 3anpoca 3asBUTeJIs 0 PeI0CTABJICHUN
MYHUIMTIAJIbHOM YCJIYTH

2.12.1.  Perucrtpammss = HanmpaBJI€HHOTO  3asBUTEJIEM  3asBICHUA O
NPENOCTABIICHUM MYHUIHUIAIBHON YCIyTM M JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MOJIYYeHHUS] MYHULIMIIAJIBLHON YCIIYT'H, OCYLIECTBIsIETCA He mo3aHee 1 pabouero aHs
CO JIHA UX TOJIy4eHHs Y IOJTHOMOYEHHBIM OPTaHOM.

2.12.2. B cnydae HampaBlIeHUs 3asBUTEJIEM 3asBJICHUS O MNPEAOCTaBICHUU
MYHUIUNAIBHOM  yCIYyTM U JIOKYMEHTOB, HEOOXOJUMBIX I  TOJyYEHHUs
MYHUIUTNIATBLHON yCIIyTH, BHE pabodyero BpeMeHu YOJTHOMOYEHHOro opraHa Jn0o B
BBIXOJIHOM, Hepabouuil Mpa3AHUYHbBIN 1€Hb, JHEM UX MOJYYSHHUS] CUUTAETCS MEPBBIM
pabounii JeHb, CACAYIONIHM 3a THEM HapPaBICHHUS.

2.13. TpeOGoBaHM K NIOMELIEHUSIM, B KOTOPBIX PEJI0CTABJIAETCH
MYHHIMIIAJbHAA yCJIyra

2.13.1. TpebGoBaHusi, KOTOPHIM JIOJDKHBI COOTBETCTBOBATh TOMEIICHUS, B
KOTOPBIX MPEAOCTABIISIETCSI MYHHUIMIIAJIbHAs YCIyra, B TOM 4YHUCJIE K 3aily
0’KMJIaHUS, MECTaM JUIsl 3aOJHEHUs 3allPOCOB O MPEIOCTaBICHUN MYHUIUIAIBHOM
yCIIyr'd, MH(MOPMAIMOHHBIM CTE€HJAaM C OOpa3llaMu HMX 3aloJIHEHHS U IEepeYHEM
JTOKYMEHTOB W (unu) uHGOpMAIMK, HEOOXOJAMMBIX UIA MPEJAOCTaBICHUS
MYHUIIUNIATBHOM YCIyTH, a Takke TpeOoBaHUS K 00ECIEUYEHUIO JOCTYMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUM C 3aKOHOAATENLCTBOM Poccuiickoit
denepalid O COLUMAIBHOM 3alllUTe WHBAIMIOB, pa3MEIIAIOTCS Ha O(UIIMATBHOM
caiiTe aAIMUHUCTPALIMA MYHULIUITAJILHOTO pailoHa CeprueBckuil, a Taxxe Ha EIITY.

2.14. Tloxa3aTeau JOCTYIIHOCTH M KA4eCTBA MYHMIMIIAJBHOMN yCJIyTH

2.14.1. IlepeueHp mnokaszaTesnel KadyecTBa W JOCTYNHOCTH MYHULIHIIAIBHON
yCIyTd, B TOM YHUCJE MOKa3aTelld, XapaKTepPU3YIOIIHe JAOCTYIMHOCTh AJIEKTPOHHBIX
dopM HOKYyMEHTOB, HEOOXOIUMBIX IJIsi MPENOCTABICHUS MYHHUIMIIATbHON YCIYyTH,
BO3MOXKHOCTh IIOIaYM 3ampoca Ha IMOJlyYeHHEe MYHHLIUNAIBHOW YCIYyrd U
JOKYMEHTOB B  DJJEKTPOHHOHM  (opMe, CBOEBPEMEHHOCTb IMPEAOCTABIICHUS
MYHUIUIATBHOW  yCIyrd (OTCYTCTBHE HApyIIEHHH CPOKOB IpPENOCTaBICHHUS
MYHUIIUIATBHON YCIYTH), IPEIOCTaBIeHUEe MYHHUIIUIIAIbHON YCIyTd B COOTBETCTBUU
C BapUaHTOM NPEAOCTAaBICHUSI MyHHUIMIIATBHON YCIyTH, yI0OCTBO HHPOPMUPOBAHUS
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3asBUTENS O XOJE MPEIOCTABICHHUS MYHULHNAJIBHOW YCIYTH, a TAKXKE IOJYy4YECHUS
pe3yinbTaTa MPEJOCTABICHHUS YCIYTH, pa3MEeNlaloTcs Ha OQUIMaNIbHOM caiTe
aIMUHUCTPALIMU MYHUIIUNIAIBLHOTO paiiona CeprueBckuii, a Takxke Ha EITTY.

2.15. Unble TpeOGOBaHMS K NMPEAOCTABJICHNUI0 MYHUIIUTIAIbHON YCJIYTd, B
TOM 4HCJIe YYUTHIBAKOIINE 0COOCHHOCTH €€ NMPeI0CTABJICHUS B
MHOTO(YHKUMOHAIBbHBIX HIEHTPAX U B JICKTPOHHOM ¢opMme

2.15.1. IlepeyeHnb yciayr, KOTOpble SIBJISKOTCA HEO0OX0AMMBIMH U
00s13aTeJILHBIMM JIJI1 TPEA0CTABJEHUSI MyHUIMIAJILHON yCJIyTH

2.15.1.1. Ycuyru, KOTOpBIE SBISIFOTCS HEOOXOAUMBIMHU M OOS3aTSIIBHBIMU JIJIS
MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.15.2. Pa3zmep mjiarhl 32 NpeaoCTaBJIeHUE YCJIYI, KOTOPbIe
SAABJISIIOTCH HEOOXOAUMBIMHY U 00513aTeJIbHBIMH JJISl IPEI0CTABJICHUA
MYHMIUNAJIBHOM YCJIYTH, B CJIy4asiX, KOrAa pa3Mep IJiaThbl yCTAHOBJIEH
3aKoHOAaTeJbCTBOM Poccuiickoun Deaepanuu

2.15.2.1. Ycuyru, KOTopbi€ SIBJSIOTCS HEOOXOJAMMBIMHU U 00S3aTEIbHBIMU JJIS
MPEAOCTaBICHUS MYHUITUIIAIbHON YCIIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb nHGOPMALHOHHBIX CHCTEM, HCIOJIb3YEeMBbIX LISl
NpeJocTaBJIeHUs MYHHIMIIAJBHON yCIyru

2.16.1. MudopMalmoHHbIE CUCTEMBI, HCIOJB3YEMBbIC HJsi MPEIOCTaBICHUS
MyHunMnaiabHou ycayru: EINNY, PIITY.

2.17. Cnyyau ¥ OpsA0K NMPeI0CTABICHUS MYHHUIIUIAIbHON YCJIYT4 B
ynpe:xxaawineM (IpOaKTUBHOM) pexuMe

2.17.1. TIlpenocrtaBieHWe MYHUUUIAIBHON YyCIyTM B  YIPEXKAArOIeM
(MpOaKTUBHOM) PEXXHUME HE MPETyCMOTPEHO.

2.18. OcobeHHOCTH NMPEIOCTABICHUS MYHUIUNIAJIBbHON YCIYTH B
3JIEKTPOHHOM opme

2.18.1. IIpu mpenocTaBieHNH MYHULIUINIATIBHONW YCIYTH B 3JEKTPOHHOU (hopme
3aABUTENIO 00€CIeUNBAIOTCS:

- noiydyeHue HHQOpMAIMM O TMOPAJKE U CpOKax IMperoCTaBICHUS
MYHULIUIIAJIbHON yCITyTH;

- (popmupoBaHuE 3asBICHUS;

- IPUEM M PETUCTPALUs 3asBJIEHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH;

- IOJIy4E€HHE pe3yJIbTaTa NPeJoCTaBICHUS] MyHULIUIIAIBHON YCIIyTH;
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- TIOJIy4Y€HHUE CBEICHUN O XOJ€ PacCMOTPEHUS 3asBICHHS O MPEIOCTaBICHUU
MYHUIUTNIATIBHON YCIYTH;

- OCYILIECTBJICHHE OLIEHKH KaueCTBa MPEIOCTaBICHUSI MyHUIIUIIATBLHOU YCIIYTH;

- gocynebHoe (BHecyneOHOe) oOOKaJloBaHWE pelIeHHWH U JeHCTBUI
(6e3nericTBus) YnonHoMoueHHOTO opraHa Jubo jaeiicTBus (Oe3aeiicTBHE)
JOJKHOCTHBIX JIUIY VY10JIHOMOYEHHOTO oprasa, PEI0CTABIISIONIETO
MYHUIUTIATBHYIO YCIYTY, MyHUIIMIAIBHOTO CITY>KaIlEro.

2.18.2. B ciuywae mnpencraBieHus 3asBICHUS W MPUJIAraeMbIX K HEMY
JOKYMEHTOB B  JJICKTPOHHOM  BHUJE 3afBUTENb, MPOLICAIIUN MPOLETYPHI
perucTpanuu, HACHTUPUKAIUN 1 ayTeHTU(UKALIMK C UCIIOJIb30BaHUEM (perrepanbHOM
rocyJaapcTBeHHOM MH(DOpMAIMOHHOM cucTeMbl «EqnHas cuctema naeHTU(OUKAITIN ¢
ayTeHTUGUKaMd B  UHQPACTpyKType, oOecneuuBaromed HHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aUMOJICHCTBUE HMH(POPMAIIMOHHBIX CHCTEM, HCIOIb3YyEMbIX IS
NPENIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHUILMIAIBHBIX YCIYT B 3JEKTPOHHOM
dbopme» (nanee — ECHUA) wim WHBIX TOCYJapCTBEHHBIX MH(DOPMALIMOHHBIX CHCTEM,
€CJIM TaKue TOCYAApCTBEHHbIE HWH(OPMAIMOHHBIE CHUCTEMBbl B YCTaHOBJICHHOM
[IpaButenscTBOM Poccuiickoit denepanuu mopsiAke 00eCIeunBalOT B3aUMOICHCTBUE
¢ ECHA, npu ycnoBuu coBHajeHUs CBEICHUA O (PU3NYECKOM JUIE B YKa3aHHBIX
MH(OPMAIMOHHBIX CHCTEMaXxX, 3amojHsAeT (QopMy 3asiBIECHUS O MPEJOCTABICHUU
MYHUIIUTIATBHON YCIYTU C UCIIOIB30BAHUEM MHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM
BHIE, 0€3 HEOOXOAUMOCTH JOMOJIHUTEILHON TOOaY 3asIBJIIEHUSI B KaKOW-IMOO MHOU
dbopwme.

2.18.3. 3asgBneHue HaANpaBIISIETCS 3asABUTENIEM BMECTE C MPUKPEIUIEHHBIMU
JIEKTPOHHBIMU JOKYMEHTAMM, YyKa3aHHbIMM B mnyHkrax 3.3.1.1.2., 3.3.2.1.2,,
3.3.3.1.2, 3.3.4.1.2. Hacrosmero AIMHUHACTPATUBHOI'O PEMVIAMEHTA, 38 UCKIIFOUEHUEM
JIOKYMEHTA, yJOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENs. 3asBlICHUE, HANpPaBICHHOE B
ANEeKTpoHHOM (popMe ¢ ucrnonab3oBanueM EIIT'Y, MoxeT ObITh TOAMUCAHO YCUICHHON
HEKBATM(PUIUPOBAHHOM 3JIEKTPOHHON MOAMKUCHIO, CEpTU(DUKAT KIIOYa MPOBEPKU
KOTOpOM CO3laH W HCHOJb3yeTcss B UHOpacTpykType, oOecrneunBaroniei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJICUCTBUE WH(OPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEeMBIX ISl PEOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B
ANEKTPOHHOM (opme, B ycTaHOoBJIeHHOM IIpaButennctBoM Poccuiickoit deneparuu
MOPSIZIKE.

2.18.4. B cnyuae HampaBieHus 3asBieHusi nocperncrsom EIITY, PITY
CBEIICHHSI U3 JOKYMEHTA, YAOCTOBEPSIOIIET0 JMYHOCTh 3aWHTEPECOBAHHOTO JIHUIIA,
dbopmupyloTcs Tpu ToATBepKAeHWU yuetHou 3amucu B ECHUA w3 cocraBa
COOTBETCTBYIOIIMX JAaHHBIX YKA3aHHOM y4eTHOM 3aluCu U MOTYT OBITh MPOBEPEHBI
yTEM HalpaBJICHUs 3anpoca ¢ ucnosub3zoBanueM CAMB.

2.18.5.  JIoKyMeHTBHI,  MpujlaraeéMble  3asBUTEIEM K  3asBIICHUIO,
Ipe/ICTaBIIIEMbIE B 3JIEKTPOHHOU (hOpMe, HAMPABIIAIOTCS B CIEAYIOIUX (opMaTax:

)xml — q1si TOKYMEHTOB, B OTHOIIEHHH KOTOPBIX YTBEPKAECHbI (HOPMBI U
TpeboBaHusl 1O (OPMHUPOBAHUIO DBJIEKTPOHHBIX JIOKYMEHTOB B BuUIE (ailjioB B
dbopmare xml;

2)doc, docx, odt — nis AOKYMEHTOB C TEKCTOBBIM COJAEp)KaHUEM, He
BKJIFOUAIOIIUM (OPMYJIbL;
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3)pdf, jpg, jpeg, png, bmp, tiff — 1719 TOKYMEHTOB ¢ TEKCTOBBIM COJICpKAHUEM,
B TOM YHCJIe BKIIOYaAKOMMX GopMyisl u (Win) rpaduyeckue u300paKeHusl, a TaKKe
JIOKYMEHTOB C TpauecKuM COACPKAHUEM;

4)zip, rar — TSI CKATBHIX IOKYMEHTOB B OJIUH (haii;

5)sig — nis otkperuienHon Y KOII.

B ciydae ecnu opurmHaibl JOKYMEHTOB, TIPUJIaraeMbIX K 3asiBICHUIO, BBITAHBI
¥ TOANMHMCAHBI OpPraHOM TOCYJAapCTBEHHOW BJIACTH WJIU OPraHoM MECTHOTO
caMOyTIpaBlieHWsT Ha OYMa)KHOM HOCHTENE, IOIMycKaeTcs (OpMUpOBAHHE TaKUX
JIOKyMEHTOB, TIPEJICTABIEMBIX B DJEKTPOHHOW ¢opMe, IMyTeM CKaHUPOBAHUS
HETMOCPEICTBEHHO C OpUTHHAJA TOKYMEHTa (MCIIOJIb30BaHNE KOMIMN HE JOMYCKAeTCs),
KOTOPOE€ OCYIIECTBIIICTCSI C COXPAHCHHEM OPHEHTAIMM OpWTMHAaja JOKyMEHTa B
paspemean 300 — 500 dpi (macmrad 1:1) M BcexX ayTeHTHYHBIX IIPU3HAKOB
MOJTMHHOCTH (TpaduuecKoi MOANUCH JIMIA, TeYaTH, YIJIOBOTO IITaMiia OJlaHKa), C
UCTIOJIb30BaHUEM CIICYIOIINX PEKUMOB:

1) «4epHO-0enblit» (MpU OTCYTCTBUU B JOKYMEHTE TpapuiyecKux U300paskeHun
U (MJIM) [IBETHOTO TEKCTA);

2) «OTTEHKH ceporoy (IIpH HAMYUH B TOKYMEHTE TpaduIecKuX U300paKeHUH,
OTJIMYHBIX OT IIBETHOT'O rpayuuecKoro N300paKeHus ),

3) «IIBETHOW» WM «PEKUM TIOJHOW IBeTonepenadn» (MpU HaIUYUA B
JIOKYMEHTE IIBETHBIX IpauiecKux n300pakeHui 00 IBETHOTO TEKCTA).

KonudecTBo (haiijioB MOMKHO COOTBETCTBOBATH KOJWUYECTBY JOKYMEHTOB,
KQKIBI 13 KOTOPBIX COACPIKUT TEKCTOBYIO U (WK TpadudecKyro nHGOPMAIIHIO.

JIOKyMEHTBI, TpUIaraeMble 3asBUTEIEM K 3asBICHUIO, MPEACTABISIEMbIE B
AJIEKTPOHHON (opMe, TODKHBI 00ECTIeYrBATh BO3MOXKHOCTh HACHTH(PHUIIUPOBATH
JOKYMEHT ¥ KOJIMYECTBO JINCTOB B TOKYMEHTE.

2.19. llopsiiok mosry4eHus 3asiBUTEJIeM CBeIEHHH 0 X0Je PACCMOTPEHUsA
3ampoca o0 npeaocTaBJIeHu MYHHIUIAJbHON yCIyru

2.19.1. TlomyyeHue 3asBUTEIEM CBEACHHUM O XOJ€ PACCMOTPEHHUs 3ampoca O
NPENIOCTABIICHUM  MYHULMIAIBHOM  YCIYTM  MOXHO  TOJYyYUTh  IYTEM
HEIMOCPEJICTBEHHOT0  oOpalieHuss B YIOJIHOMOYEHHBIA oOpraH, 1o TenaehoHy
VYOJIHOMOYEHHOTO OpTraHa, Mo 3JIEKTPOHHOM MoYTe YOJTHOMOYEHHOI'O OpraHa.

Paspnen 3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKHU BbITIOJIHECHHUS
AIMHMHUCTPATUBHBIX NPOLEAYP, TPeOOBaHNS K NOPSAAKY UX BbINOJHEHUSsI, B TOM
YyHcJie 0COOEHHOCTH BBITOJHEHHS a/IMUHUCTPATUBHBIX NPOLEAYP B
3J1eKTPOHHOM (opme, a TaK:Ke 0COOEHHOCTH BHINOJHEHUS aIMUHUCTPATHBHBIX
npoueayp B MHOTOYHKIIMOHAJIbHBIX LIEHTPAaX NPeA0CTABJIEHUS
roCy/1apCTBEeHHBbIX 1 MYHHIIUNIAJIbHBIX YCJIYT

3.1. [lepeyeHb BAPHAHTOB NPeA0CTABJEHUSI MyYHHUIIUNIAJIBHOM YCJIYyTH

3.1.1. [IpengocraBiieHre MyHULIUIIATILHON YCITYyTH BKJIIOYAET B CE0s CleyIONIne
BapUAHTHI MPEJOCTABICHUS] MYHUIIMITAIIbHON YCITYTH:
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Bapuant 1: perucrpanus Tpy0BOTO 10roBopa;

Bapuantr 2: peructpanus JONOJHHUTEIBHOTO COIVIALIEHUS K TPYAOBOMY
ZIOTOBODY;

BapuanT 3: peructpanus ¢pakra npekpaiieHus Tpy10BOro 10roBopa;

BapuanTt 4: ucnpaBieHue AONYLIEHHBIX ONEYATOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe NPeJOCTaBICHUS MyHUIIMIIAIBHON YCIYTH JOKYMEHTaX.

[IpenocTaBieHne MyHHULMIIAIBHON YCIYTM TaKKe BKIIIOUAET B ce0s MOPSAOK
OCTaBJICHUSI 3asfBJIICHUS O TPEJOCTABICHUM MYHULMIAJIBHOW yciIyru 0e3
PacCMOTpEHHS.

3.2. Onucanue aAMMHUCTPATUBHOM NMpouexypbl
npoQuIUPOBAHUS 3asiBUTENS

3.2.1. BapuaHT mpenocTaBiICHHs MYHHIMITAILHOW YCIyTH OIpenemseTcs] Ha
OCHOBaHWHU OTBETOB Ha BOIIPOCHI aHKETHPOBAHUS 3asBUTENs mocpeactsom PIITY.

[lepeuenr 0OHmMX MPU3HAKOB, MO KOTOPOMY OOBEAMHSAIOTCS KATETOPHUU
3asBUTENCH (MPUHAAJICKAMMNX UM OOBEKTOB), a TaKKe KOMOWHAIIMM TPU3HAKOB
3asiBUTEINICH, KaKaash U3 KOTOPhIX COOTBETCTBYET OJJHOMY BapUaHTY MPEOCTABICHIUSI
MYHUIIMTIAJIBHOW ycayrH, TmpuBeaeHbl B [Ipmmoxxkennn Ne 1 k HacTosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Onucanue BApMAHTOB NPeJI0CTABJICHUA MYHMIMIIAJBHON yCIyTrH
3.3.1. Bapuanr 1 - perucrpanusi Tpy10BOro 10ropopa

1. MakcuManbpHBIi CpOK NPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH COCTABISAET
10 paGouux AHeW cO JHS PErUCTpalUU YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
IIPENOCTABICHUS MYHULUIIAJBHOM YCIYTM M IIPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX J1JIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHus I TPUOCTAHOBJICHHMSI IIPENOCTABICHUS MYHULMIIAIBHON
YCIIyTH 3aKOHOAATEJILCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue NOMOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALUU OT
3as1BUTENIS B IIPOLIECCE MTPEAOCTABIICHNS MyHULIUIIAIBHOM YCIYTH HE IPELYCMOTPEHO.

4. Pe3ynbTaToM NpeA0CTaBICHNS MyHULUIIAIbHON YCIYTH SIBIISETCA:

- pelIeHne O NMPEAOCTaBICHUA MYHUIUITAJILHON YCIIYTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MYHUIIUTIATBHON YCIYTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLEAYDP

- IpueM, IpOBEpKa W perucrpauus 3asBICHUS O IPEIOCTABICHUU
MYHULMIATBHOM YCIYTH U PUJIaraéMbIX K HEMY JOKYMEHTOB;

- NPUHATHE PEIIEHUs O MPENOCTABICHUM MYHULUNAIBHOM YCIYIHM JUOO
IPUHATHE PelIeHUs1 00 OTKa3e B MPEJOCTABICHUN MyHULMIIAIBHON YCIYTH;

- BblJIaya pe3yJbTaTa IPeIOCTaBICHUS MyHUIUMIIAIbHON YCIYTH.

3.3.1.1. Ilpuem u perucTpaunus 3asiBJIeHUs O NMPEAOCTABJICHUH
MYHUIUNAJIbHON YCJIYTH M IPUJIATaeMbIX K HEMY I0KYMEHTOB
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3.3.1.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABJICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBcKkuil, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3aluil, y4acTBYIOIIHNX
B IIpUEME 3a1poca O MPEeI0CTABICHUN MyHUIIUTIATBHONW YCIIYTH:

- aJAMUHUCTpALMs CelbCKOro mnoceiaeHus: CypryT MyHULUINAIBLHOTO paioHa
Cepruepckuit Camapckoii 00J1acTH.

3.3.1.1.2. [Ins nony4yeHuss MyHUIIUTIAJIBHON YCIyTH 3asBUTEIb MPEICTABIISET B
YNOITHOMOYEHHBIN OpraH 3asiBJICHUE O NPEI0CTABICHUU MYHUIUMIIATILHOW YCIIYTH 110
dopme cormacHo IIpumokennto Ne2 k HacrosimeMy AJIMUHUCTPATUBHOMY
pErJIaMEeHTYy.

C 3asgBieHHMEM O TMPEJOCTABICHUM MYHUIUMNAIBHOW YCIYTU 3asBUTEIb
CaMOCTOSITEJIBHO IPEIOCTABISET CIEAYIOIIUE JOKYMEHTBHI:

- IacnopT 3asBUTES;

- TpU DK3EMIUISIpa TPYAOBOrO JOroBopa (7Ba OpHUTHMHANA, CKpEIJICHHBIE
OpUTHHAJIBHBIMH MOAMUCAMU paboToaTeNss U pabOTHUKA, U OJUH JK3EMIUISP KOTHS
TPYJOBOTO JOTOBOPA);

- IOBEPEHHOCTh Ha PETUCTPALMIO TPYJIOBOTO JOrOBOpPa B MPOCTON MHUCHMEHHOM
dbopme (B citydae ecinu paboToIaTesb JOBEPSIET OCYIIECTBICHUE PETUCTPAIIIT HHOMY
JIHLLY);

- MUCBMEHHOE COTJIacHe OJJHOTO U3 poauTenel (rorneunTesneil) 1 opraa orneKku u
NOMNEYNUTENHCTBA HAa 3aKIIFOUEHHE TPYAOBOrO JIOrOBOpPA HECOBEPILICHHOJIETHUM, ECIH
TPYAOBOM JOTOBOP 3aKJIIOYaeTcs C JHMIIOM, HOJy4yarouuMm obiiee oOpa3oBaHUE U
JOCTHUTIIUM BO3pacTa YETHIPHAAIATH JIET, IS BBIMIOJHEHUS B CBOOOJHOE OT
nojiydyeHus: oOpa3oBaHUSI BpeMs JIETKOTO TpyJAa, HE MPUUMHSIONIEIO BpeAa €ro
3JI0pPOBBIO U O€3 yiepoa 11 OCBOCHHSI 00pa30BaTEIHHOM MPOTPAMMEI;

- TMCBMEHHOE 3asBJIeHHE paOOTHUKA, TMOATBEPXKAAIOIIEEe €ro corjache Ha
00pabOTKy NMEPCOHANBLHBIX AAHHBIX M YIMOJHOMOUYMBAIOIIEE 3asBUTENS JIEWCTBOBATh
OT UMEHH pabOTHHKA IIPU Mepeadye ero NepCoHaIbHbIX JaHHBIX.

3.3.1.1.3. OcHoBaHueMm il Havaja aJMUHUCTPATUBHON MpOLEAYPHI ABISAETCS

NOCTYIJIEHWE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS U JOKYMEHTOB,
MpeIyCMOTpeHHbIX  myHKTOM  3.3.1.1.2.  Hactosimiero  AJAMUHMCTPATUBHOIO
periamMeHTa, OJJHUM U3 CIOCO0O0B, YCTaHOBJIEHHBIX MyHKTOM 3.3.1.1.4. HacTosIero
AJMHUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.1.4. Cnocobbl mojaud 3ampoca U JAOKYMEHTOB, HEOOXOJUMBIX MJIsi
MPEAOCTaBIECHUS MYHHUIUTIATbHON YCIIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) ©Ha OyM@XHOM HOCHUTENE TMOCPEJACTBOM JIMYHOTO OOpaimieHus B
YIIOTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJOMIICHHEM O BPYUEHHUHU ) IO aJipecy Y MOTHOMOYEHHOTO OpraHa.

3.3.1.1.5. CnocobaMu yCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpEacTaBUTENS
3asBUTENSI) TMpPU TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIs
MPEIOCTABIEHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:
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1) 3aka3HBIM MOYTOBBIM OTHPABIECHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHUEM
O BpPYYECHHUH) - KOMHUS JOKYMEHTa, YJIOCTOBEPSIOUIErO0 JIMYHOCTh, 3aBEpPEHHas B
COOTBETCTBHH C TpeOOBaHUSIMHM 3aKOHOIaTeNbcTBa Poccuiickoit deaeparuu;

2) B YIIOJTHOMOUYEHHOM OpraHe - JIOKYMEHT, YJIOCTOBEPSIONTUIN TUIHOCTH;

3) ¢ wucnonb3oBanuem EIII'Y, PIIT'Y - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «Enunas cucrema uieHTuukanuy u ayTeHTuuKkanuu B
UHMPaCTPYKTYpE, oOecreunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJeicTBHE WH(POPMAIMOHHBIX CUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHUIMNANBHBIX YCIYT B 3JEKTPOHHOU (opme», a Takxke
3IIEKTPOHHASI TOATHCh.

3.3.1.1.6. OcHOBaHMSIMH AJI1 OTKa3a B MIPUEME K PACCMOTPEHHIO 3asBJICHUS U
JOKYMEHTOB, HEOOXOIMUMBIX JJsi TNPEAOCTaBICHHUS MYHHUIMIAIBHON  yCIyTH,
SBIISIFOTCSI:

- oOpallleHre 3a MOJIyYeHHEM MYHUIMIAIBHONW YCIYTM HEHa/JIeXKalllero JIua,
HE SBJSIONIETO  3asBUTEJIEM B  COOTBETCTBUM ¢ 1. 1.2,  Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHI0, YKa3aHHOMY B
nyHkTte 3.3.1.1.2. HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz3 B 1npuemMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MPeIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTdM, HE MPEnsSTCTBYET MOBTOPHOMY OOpaIIeHUIO IMOCIe
yCTpaHEHUS IPUYUHBI, IOCTYKUBIICH OCHOBAHUEM I OTKa3a.

3.3.1.1.7. Bo03MOXHOCTh mpHeMa YTMOJTHOMOYEHHBIM OPraHOM 3ampoca M
JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEJOCTaBICHUS MYHUIUMNAIBHON YCIyrH, IO
HKCTEPPUTOPUAIBHOMY MPUHIIUITY OTCYTCTBYET.

3.3.1.1.8.  Cpok perucrpanuu 3ampoca W JTOKYMEHTOB, HEOOXOIWUMBIX IIJIs
NPEIOCTABICHUS! MYHHUIMNAIBHON yCIyrd, YCTaHABIMBAETCA MyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.

3.3.1.2 MexBeaoMcTBeHHOE HHGOPMAIIMOHHOE B3aUMO/IeilicTBHE

3.3.1.2.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
perucTpanus 3asiBICHUS U IPUIIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB.

3.3.1.2.2. JI0J5KHOCTHOE JIMLIO OTBETCTBEHHOI'O CTPYKTYPHOTO MOJIpa3AeIeHHUs,
B 00513aHHOCTH KOTOPOTO B COOTBETCTBUU C €r0 JOJKHOCTHBIM PErJIaMEHTOM BXOAMT
BBINIOJIHEHUE  COOTBETCTBYIOIIMX  (YyHKUMH (majmee — JOJKHOCTHOE  JIUIO
OTBETCTBEHHOT'O CTPYKTYPHOT'O MOAPA3/eNICHUs ), OJrOTABIUBAET U HAMpaBiseT (B
TOM 4Hclie ¢ ucnoiyib3oBanueM CM3OB) 3anpoc o npeAcTaBiIeHU B yIIOTHOMOYEHHBIH
opraH JOKYMEHTOB (MX KONUW WM CBEACHUH, COJEPKAIIUXCA B HHUX),
NpeIyCMOTpeHHbIX  nyHKToM  3.3.1.2.3  HacTtosiiero  AJIMUHHUCTPATUBHOIO
periiaMeHTa, eciad  3asBUTENb HE  MPEICTaBUJ  YKa3aHHbIE JOKYMEHTbI
CaMOCTOSITEIILHO.

3.3.1.2.3. Tlepedenp 3ampammrBaeMbIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
IPEOCTABIICHUS YCIYTH:

- CTpaxoBoe CBUAETEIHCTBO IOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAaXOBAHMS

3asBUTEIIS.
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3anpoc O MpeACTaBICHUU B YIOJHOMOYEHHBIA OpraH JOKYMEHTOB (MX KOMUH
WJIM CBEACHUM, COAEPKALTUXCSI B HUX) CONEPHKUT:

HAaMMEHOBAaHHWE OpraHa WM OpraHU3allMH, B aJpec KOTOPBIX HaIpaBIsETCS
MEXBEJJOMCTBEHHBIH 3a1poc;

HAaUMEHOBAaHWE YCIYTH, JJIg TMPENOCTaBICHUS KOTOPOH  HEOOXOIUMO
npeCTaBlIeHUE IOKYMEeHTa U (W) UHpOpMaIuu;

yKa3aHUEe Ha T[OJOXKEHUS HOPMATUBHOTO TMIPaBOBOTO aKTa, KOTOPHIMU
YCTaHOBJICHO TPEJCTaBICHUE NOKyMeHTa W (Win) WHMOpMAIuu, HEOOXOAUMBIX JIJIS
NpPEAOCTaBICHUS YCIYTd, U YyKa3aHWE Ha PEKBU3UTHI JAHHOTO HOPMATHBHOTO
MPABOBOIO aKTa;

PEeKBU3UTHI W  HAWUMCHOBAaHWUS  JOKYMEHTOB,  HEOOXOAMUMBIX A
MPEAOCTaBICHUS YCIYTH.

Cpox HampaBlieHHUS MEXBEIOMCTBEHHOTO 3apoca COCTaBISET OAWH paboumit
JI€Hb CO JIHSA PErUCTpallvs 3asBJICHUS U IPUIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB.

3.3.1.2.4. Tlo MeXBEIOMCTBEHHBIM 3alpocaM JTOKYMEHThbI (MX KOMHH WU
CBEJICHUS, COAEp KalUecs B HUX) MPEJOCTABISIIOTCS OpPraHaMHU M OpraHU3alUsIMHU,
yYKa3aHHBIMH, B PACTIOPSAKEHUU KOTOPBIX HAXOAATCS 3TH JOKYMEHTBI B 3JIEKTPOHHOM
dopme, B CpOK He TO3IHEEe Tpex padouux JAHEH cOo JAHS MOJy4YeHUs
COOTBETCTBYIOIIETO MEKBEJOMCTBEHHOTO 3aIpoca.

3.3.1.2.5. MexBeqOMCTBEHHOEe HH(OPMAIIMOHHOE B3aUMOJCHCTBHE MOXKET
OCYIIECTBISITHCSA Ha OYyMa)KHOM HOCHUTEIIE:

1) pu HEBO3MO>KHOCTH OCYILECTBIICHUS MEKBEJOMCTBEHHOT O
WH()OPMAITMOHHOTO B3aUMOJCHCTBUS B AJIEKTPOHHON (hOpME B CBSI3U C OTCYTCTBHUEM
3ampaniuBaeMbIX CBEJICHUN B DJIEKTPOHHOU GopMme;

2) mnpu HEOOXOIWMOCTH TIPEICTABICHUS OPWTMHAJIOB JIOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE TIPH HAMPABICHUH MEKBEIOMCTBEHHOTO 3ampoca.

3.3.1.2.6. Pe3ynpraToM agAMUHUCTPATUBHON MPOUEAYPHI ABISCTCS MOJTYUYECHUE
YIOJHOMOYEHHBIM OPTraHOM 3aMpaliiBaeMbIX TOKYMEHTOB (MX KONUHN WM CBEICHUMH,
CoJIepXKaIINXCs B HUX).

3.3.1.3. IlpunsaTHe penieHUs: 0 NPeAOCTABJIEHNH MYHUIIMNIAJIbHOM’
YCJIYI'H JIn00 NPUHATHE pellleHUus1 00 0TKa3e B Mpea0CTaBIeHUN
MYHUIIMTIAJIBHOU YCJIYTH

3.3.1.3.1. YmonHOMOYEHHBIA OpraH coO JHS IOCTYIUIEHHUS 3asBJICHUS O
IPEIOCTABIICHUU MYHMIIMIIAIBHOW YCIYTH M TMPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asABJIEHHE O TMPEAOCTaBICHHMM  MYHUIUNAIBHON  YCIyTH,
OPUJIO)KEHHBIE K HEMY JOKYMEHTbI, NPUHUMAECT pEUIeHHEe U OCYLIECTBISET
MOJIFOTOBKY MPOEKTA PEIICHHUS:

- 0 IPEIOCTABICHUN MYHUIIUIALHON YCIYTH;

- 00 0TKa3e B MPEIOCTaBICHUN Y MYHUIIUNIAILHON CITYTH.

Crocobom  ¢ukcanmm  pe3ynabTara  BBIIOJHEHHS  aJMHUHUCTPATHBHOM
IpOILeyphl SIBJISIETCS BHECEHHUE B JKypHaJ ydyeTa 3asBICHHA M JOKYMEHTOB Ha
OKa3aHWe MYHHIMIAIBbHON ycimyru «Perucrpauusi TpyAOBBIX IOTOBOPOB MEXIY
paboTHUKaMu U paboTojaTensiMu - (U3NYECKUMU JIMLIAMH, HE SBISIOIIAMUCH
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WHIUBUYyAIbHBIMA TIPEANPUHUMATENISIMA, W (aKTa TPEeKpalieHusl YKa3aHHBIX
JIOTOBOPOBY», COTJIAaCHO mpujokeHuto Ne 4 k HacrosieMy AJIMUHHCTPATUBHOMY
peryiaMeHTy.

B xypHaiie yuera JOKyMEHTOB JIOJKHBI OBITh OTPA’KEHBI:

- IOPSIAKOBBII HOMEp 3aIllCH;

- amunus, UMsi, OTYECTBO 3asIBUTEIIS;

- JlaTa ¥ BpeMsi IpUeMa C TOYHOCTBIO 0 MUHYTHI;

- HAUMEHOBAHUS JJOKYMEHTOB;

- 0011e€e KOJIMYECTBO TOKYMEHTOB 1 00II1e€ YK CIIO JINCTOB B IOKyMEHTAX;

- MOJIMKCH 3asIBUTEIIA.

JlokymMeHTOM, conaepKalluM pelieHrne 00 OTKase B MPEIOCTaBICHUHU
MYHHUITUTIATFHOW YCIIYTH, SBISCTCS MHPOPMAIMOHHOE MHCHMO YIIOTHOMOYEHHOTO
OpraHa ¢ yka3aHUEM MPUYUH OTKa3a B MPEAOCTABICHUN MYHUILMIIAIIBHOW YCIYTH 1O
dbopme cormacHo npuwioxkeHuto No5 Kk HacrosmeMy AJIMUHUCTPATUBHOMY
peryiaMeHry.

3.3.1.3.2. OcHoBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIUIIAIBHOMN
YCIIYTH SIBJISI€TCA:

- oOpailieHue Jula, He OTHOCSIIETOCsl K KaTerOpUH 3asBUTEIICH;

- TPEICTABJICHUE 3ASIBUTEJIIEM JIOKYMEHTOB, yKa3aHHbIX B 1. 3.3.1.1.2., He B
IIOJITHOM 00BEME;

- TIPEAOCTABIICHUE 3aIBUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOMIUX MO (hopMe U
COZIEpKaHUIO0 TPeOOBAHUAM, HEOOXOIMMBIM [IJISl MPEJOCTABICHHUS MYHUIUTIATHLHOM
YCIYTH;

- IOPUAWYECKHN CTaTyC NPEACTABUTENIEM OJHOM M3 CTOPOH JIOTOBOpa HE
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanumn.

3.3.1.4. Boiraua pe3yJbTara npeaocTaBjJeHiusi MYHUIHNAJIBLHOM YCIAYTH

3.3.1.4.1. OcHoBaHMeM JJi1 Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEJOCTaBICHUU JUO0 00 OTKaze B MPEIOCTABICHUU
MYHUIMIIAUIBHON YCIYTH, MOJAMUCAHHOE MOKHOCTHBIM JIMIOM Y MOJHOMOYEHHOTO
oprasa.

3.3.14.2. Coemuamuct YNOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00s13aHHOCTH KOTOPOTO BXOJUT MPEAOCTABICHNE MYHUIIMITAILHON YCIIYTH, B CPOK HE
MO3IHEE ABYX pabOUYMX THEW CO JHS MPHUHSITHS PEIICHUS 00SCIICUNBAET HAIIPABICHHE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMNAIBHOM YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampawisieT TMOYTOM 3aKa3HbBIM TIMCBMOM C OIHKCHbIO BIOXEHUs (C
YBEJIOMJIEHUEM O BPYUYEHHH) Ha YKa3aHHbBIN B 3asBJICHUU aJPEC;

- mocpeacteom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MOANUCAHHOTO  YCWJIICHHOM  KBaJU(PUIMPOBAHHOW  DJEKTPOHHOM  IOIMHUCHIO
JIOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO HAa MPUHATUE PEUICHUS.
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3.3.1.43. BoO3MOXHOCTb MpEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OPraHoOM
pe3yabTata MpPeOCTaBICHUS MYHUIMIIAJIBHON YCIYTH 1O SKCTEPPUTOPUATBHOMY
HIPUHIUITY OTCYTCTBYET.

3.3.2. BapuaHnT 2 - peructpauus J0MOTHUTEIBHOTO COTJIAlICHUsI K TPYA0BOMY
JIOTOBOPY

1. MakcuManbpHbIi CpOK NPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTU COCTaBISET
10 pabouux AHEW CO JHS pEeTUCTparuu YIOJTHOMOYEHHBIM OPTaHOM 3asBICHUS O
IIPEAOCTABICHNS MYHULMIIAJIBHOW YCIYTH M NPWIOKEHHBIX K HEMY JIOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH.

2. OcHOBaHus [ TPUOCTAHOBJICHHS MPEAOCTABICHUS MYHHULMIAIBHON
YCIIYTH 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue IOMOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALMU OT
3as1BUTENIS B IIPOLIECCE MTPEAOCTABICHNS MyHULIUIIAIBHOM YCIYTH HE IPELYCMOTPEHO.

4. Pe3ynbTaToM IPEAOCTABICHUS MYHULIUIIAJIBHON YCIYTH SIBIISCTCSA:

- peleHue o NpeA0CTaBICHHA MyHULIUIIAJIbHON YCIIyTH;

- pemieHre 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

5. IlepedyeHb aIMMHUCTPATUBHBIX IIPOLIEAYD:

- §OpueM, IIpOBEpPKAa U PETUCTpalus 3asABICHUA O IPEIOCTaBICHUU
MYHULIMNAIBHOMN YCIYTH U IPWIAraeMbIX K HEMY JIOKYMEHTOB;

- TNPUHSATHE pEIIeHUs O MPEIOCTABICHUH MYHUIMUNAIBHON YCIyrH JHO0
NPUHATHE PelIeHUs: 00 0TKa3e B MPEJOCTABICHUN MyHUIIMIIAIBHON YCIYTH;

- BbIJ1a4a pe3yJIbTaTa NPEIOCTaBICHUS MyHULIUIAIBHOU YCIYTH.

3.3.2.1. Ilpuem u perucrpauus 3asiBJI€HUs 0 MPeIOCTABICHNH
MYHHUIHNAJIBbHON YCJIYTH H MPWJIAraeMbIX K HEMY I0KYMEHTOB

3.3.2.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABJICHUS MYHHUIMIAIBHOTO
paiiona CeprueBcKkuii, MyHUIIMTIAIbHBIX YUPEKIECHUN, OpraHu3aluil, y4acTBYIOIIHUX
B IIpUEME 3aIpoca O MPEeI0CTABICHUN MyHUIIUTIATBHOW YCIIYTH:

- aJMUHUCTpALMS CelbCKOro mnoceiaeHus: CypryT MyHULUINAIBLHOTO paloHa
Cepruenckuit Camapckoii 00J1acTHu.

3.3.2.1.2. Jlns noay4YeHuss MyHUIIMNAIbHON YCIYTH 3asBUTEIb MPEICTABISET B
YIOJTHOMOYEHHBI OpraH 3asBJICHUE O MPEJOCTABICHUH MyHULIMIIAIBHON yCIyTH 1O
dopme cormacHo I[Ipunmokenuto Ne2 k HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMeHTYy.

C 3asgBneHuMeM O MPEJOCTABICHUM MYHULMNAIBHON YCIYyTd 3asBUTEIb
CaMOCTOSITEJIbHO IPEIOCTABIISET CIEAYIOIIUE JOKYMEHTBHI:

- JOKYMEHT, YJIOCTOBEPSIONIMI JMYHOCTh 3asBUTENSA, MPEICTaBUTENS
3asBUTENS B Ciy4ae oOOpalleHus 3a TMOJIYyYEHHEM MYHUIMNAIbHOU YCIyTH
npeacTaBuTenss (KpoMme crocoba HampaBi€HHUs 3asBICHUS W JIOKYMEHTOB B
anexkTpoHHo# hopme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YJIOCTOBEPSIOUIMN TOJTHOMOYMSl TMPEJICTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPECTABUTEIIS;
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- TPH IK3EMIUISIpA (OpUTHMHANIA) JTONOJHUTEIBHOTO COIVIAIIEHUS K TPYJAOBOMY
JIOTOBODY.

3.3.2.1.3. JlokyMeHTBI, HEOOXOJHUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
PaBOBBIMU aKTaMH JUIsl TPEAOCTABICHUS MYHUIMIAIBHOW YCIyTd, KOTOpHIE
HaxXOJATCA B PACIOPSKEHUU TOCYJAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJIEHWs U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCyapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
NOCTYIJIEHUE B  YIOJIHOMOYEHHBIM  OpraH  3asBiI€HUS U  JOKYMEHTOB,
NpPEAyCMOTPEHHBIX  OyHKTOM  3.3.2.1.2. Hacrosiiero AJIMUHUCTPATUBHOTO
perjamMeHTa, OJHUM U3 CHOCOOOB, YCTAaHOBJICHHBIX MyHKTOM 3.3.2.1.5. HacrosIiero
AJMUHHUCTPAaTUBHOIO PETJIAMEHTA.

3.3.2.1.5. Cnocobbl mojaud 3ampoca W JAOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIIEHUS MYHUIIMIIATLHON YCIYTH:

1) B anekTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHuss B
YTOJTHOMOYEHHBIN OPraH;

3) moCcpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHHUS C OMHUCHIO BIOKEHUS (C
YBEJOMIICHHEM O BPYUEHHUHN) IO aJipecy Y MOTHOMOYEHHOTO OpraHa.

3.3.2.1.6. CnocobaMu YCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpEacTaBUTENS
3afBUTENSI) TMpPU MpPUEME 3asBICHUS U  JIOKYMEHTOB, HEOOXOAMMBIX Jis
IPENOCTABIECHUS MyHULMIIAIBbHON YCIYTH, SIBISIOTCS:

1) 3aka3HBIM MMOYTOBBIM OTHPABICHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHUEM
O BPYYEHHUHU) - KONUSA JOKYMEHTA, YIOCTOBEPSIOLIErO JMYHOCTb, 3aBEPEHHas B
COOTBETCTBHUU C TpeOOBaHUsAMU 3akoHOAaTenbCcTBa Poccuiickoit denepannu;
2) B YIOJJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA TNYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIITY - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «EnunHas cucrema uieHTuuKanuy u ayTeHTuuKanuu B
UHGPaCTPYKTYypE, oOecreunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBUE MH(MOPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUIsl MPEJOCTABICHUS
rOCYAapCTBEHHBIX W MYHUIMINAIBHBIX YCIYyI B AJIEKTPOHHOM (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.2.1.7. OcHOBaHMSIMH JJIs1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHHUS MYHHUIIMMAIBHONW  YCIyTH,
SIBJISIFOTCSL:

- oOpalieHre 3a MOJIy9eHHEeM MYHUITUTIATBHONW YCITYTH HEHAJICKAIero JIMIA,
HE SBIMIONIETO  3asBUTEJIEM B  COOTBETCTBMM ¢ 1. 1.2,  Hacrosiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB IE€PEYHIO, YKa3aHHOMY B
nyHkTe 3.3.2.1.2. HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz3 B 1npuemMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MPeIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTd, HE MPEnsTCTBYET MOBTOPHOMY OOpalIeHUIO IOCIe
YCTPaHEHUs IPUYUHBI, TOCTYKUBILIEH OCHOBAaHUEM JJI OTKa3a.
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3.3.2.1.8. B03MOXHOCTh mpHeMa YTNOJTHOMOYEHHBIM OPIraHOM 3ampoca M
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS MYHUIIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.2.1.9. Cpox peructpanuu 3ampoca M JTOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErIaMEHTa.

3.3.2.2. [IpuHsiTHe peleHus 0 MPe0CTABJIEHUN MYHUITUTIAIbHO
YCJIYyTH JIN00 NMPUHSATHE penieHusi 00 0TKa3e B MPea0CTaABIEHUH
MYHUIIUNAJIbHOM YCJYTH

3.3.2.2.1. YIonHOMOYEHHBIA OpraH coO JHS IIOCTYIUIEHHS 3asBJICHUS O
IPEIOCTABIECHUN MYHULUIAJIBHON YCIyTM W MPWIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT  3asBJICHHE O  MPEJOCTAaBICHHWM  MYHHUIMNAIBHOM  YCIIYTH,
NPUIOKEHHBIE K HEMY JOKYMEHTBbl, NPUHUMAET PEMIEHUE U OCYILIECTBIISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- O IPEAOCTABICHUY MYHHUIUITIAJIbHON YCIIYTH;

- 00 0TKa3e B MPEAOCTABICHUN Y MYHULIMITAJIbHOMN CITYTH.

JIOKyMEHTOM, COAEpKallUM pPENIEHUE O NPEAOCTABICHUM MYHULMIAIbHON
YCIYTH, SIBISIETCS PETUCTpalysl JHOIMOJHUTEIBHOIO COTJIAIIEHHUS K TPYIOBOMY
JIOTOBOPY B XKypHaJIE y4eTa 3asiBJICHUN U JTOKYMEHTOB Ha OKa3aHUE MYHULUIIAJIBLHON
ycayru  «Peructpanus  TpymOBBIX  JOTOBOPOB  MEXIy  pabOTHHUKaMU |
paGoTongatensaMu - (U3MYECKUMHU JIMIIAMH, HE SIBISIOUIUMUCS HHIWBUYaTbHBIMH
OpeanpUHUMATEISIMU, U (DaKTa TpPEeKpalleHHs] yKa3aHHBIX OTOBOPOB», COTJIACHO
npwioxeHuto Ne 4 k HacTosAEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B xypHane yuera 10KyMEHTOB JOJIKHBI OBITh OTPAsKEHBI:

- OPAIKOBBIN HOMED 3aINCH;

- pamunus, UMsi, OTYECTBO 3asABUTEIIS;

- 1aTa ¥ BpeMs MpUeMa C TOYHOCTBIO 10 MUHYTBHI;

- HAUMEHOBAHUS JOKYMEHTOB;

- ob1iee KOJIMYECTBO TOKYMEHTOB U 00111e€ YK CIIO JIUCTOB B JOKYyMEHTAX;

- OJINKCH 3asIBUTEIIA.

JIokyMeHTOM, colepKallluM pelleHre o0 OTKaze B IMPelOoCTaBICHUU
MYHULIMIIAJIBHOW YCIYTH, SBISETCS HHPOPMAIMOHHOE MUCHMO YIIOJIHOMOYEHHOTO
opraHa ¢ yKka3aHWeM IPUYUH O0TKa3a B MIPEAOCTABICHUH MYHULMIIAIbHON YCIYTH.

3.3.2.2.2. OcHoBaHUSMH JUIsl OTKa3a B MPEJOCTABICHUM MYHULHIAIBHON
YCIIYTH SIBJSI€TCA:

- oOpareHue JiMia, He OTHOCAIIEroCs K KaTEropuu 3asiBUTEINEH;

- IPEJICTaBIICHUE 3aIBUTENIEM IOKYMEHTOB HE B IIOJIHOM 00BEME;

- TIPEA0CTaBIIEHUE 3aABUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOIIUX MO opMe U
COZIepaHUI0 TpeOOBAaHUAM, HEOOXOIUMBIM JJIsi MPEJOCTABICHUS MYHUIHMIAIBHOM
YCIIYTH;

- IOpUJIMYECKUH CTAaTyC NPEACTaBUTENIEd OJHOW M3 CTOPOH JOTOBOpa HE
COOTBETCTBYET TpeboBaHusiM TpymnoBoro koaekca Poccuiickoit denepanum.
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3.3.2.3. Beizaua pe3yabTaTa NpeAoCTABJICHNUS MYHUIIUNIATbHOM
yCJIyru

3.3.2.3.1. OcHOoBaHMeM JJi Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
INPUHATOE pelIeHWe O MpelocTaBiIeHUU OO0 00 OTKaze B MPEJOCTaBICHUU
MYHULMNAIBHON YCIyTH, MOANUCAHHOE IOJDKHOCTHBIM JIMLIOM Y IIOJHOMOYEHHOTO
oprasa.

3.3.2.3.2. Cpneunanuct YHOJIHOMOYEHHOTO OpraHa, B JIODKHOCTHBIE
00s13aHHOCTH KOTOPOTO BXOJUT MPEAOCTABICHUE MYHUIIMITAILHON YCIIYTH, B CPOK HE
MO3{HEE ABYX pabOUYMX THEW CO JHS MPHUHSITHS PEIICHUsS 00SCIIeUNBAET HAIIPABICHIE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampaBisieT TMOYTOM 3aKa3HbIM MUCBMOM C ONMUCBHIO BJIOXKEHHS (C
YBEJOMIICHHEM O BPYUEHHH) HA YKA3aHHbBIN B 3asIBJICHUU a/IPEC;

- mocpeacteom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIIEKTPOHHOM  MOJNHUCHIO
JTOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO Ha IMTPUHATHUE PEIICHHUS.

3.3.2.3.3. B0O3MOXHOCTb TPEAOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3ysibTata MNPEeAOCTABICHUS MYHHIUMIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHILHITY OTCYTCTBYET.

3.3.3. Bapuanr 3 perucrpanus (paKkTa npeKpaiieHusi TPyI0BOro 10ropopa

1. MakcuManbpHBIi CpOK NPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH COCTaBISAET
10 pabouux AHEW CO JHS pETUCTpaAIruy YIIOJTHOMOYEHHBIM OPTaHOM 3asBICHUS O
IIPENOCTABICHUS MYHULUIIAJBHON YCIYTM W IIPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX J1JIs1 IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHus I TPUOCTAHOBJICHHSI IIPENOCTABICHUS MYHULMIIAIBHON
YCIIYTH 3aKOHOAATEJILCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue NONOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALMU OT
3as1BUTENIS B IIPOLIECCE MTPEAOCTABIICHNS MyHULIUIIAIBHOM YCIYTH HE IPELYCMOTPEHO.

4. Pe3ynbTaToM IPEAOCTABICHUS MYHULIUIIAJIBHON YCIYTH SIBIISETCA:

- pelIeHne O NMPEAOCTaBICHUA MYHUIUITAJILHON yCIIYTH;

- pemieHue o0 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

5. IlepeueHb aIMUHUCTPATUBHBIX IIPOLEAYD:

- IpueM, IpOBEpKa W perucrpauus 3asBICHUS O IPEIOCTABICHUU
MYHULANAIBHOMN YCIYTH U IPWIAraeMbIX K HEMY JIOKYMEHTOB;

- TMPUHSATHE pEIIeHUs O MPEIOCTABICHUH MYHUIUNAIBHON YCIYrH JHO0
IOPUHATHE PelIeHUs: 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH;

- BblJlaya pe3yJbTaTa IPeIOCTaBICHUS MyHUIUMIIAIbHON YCIYTH.

3.3.3.1. [Ipuem u perucrpauus 3asiBJIeHUs O MPEAOCTABJICHUH
MYHUIUNAJIBHON YCJIYTH M IPUJIAraeMbIX K HEMY T0KYMEHTOB
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3.3.3.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPaBJIEHUS MYHULHUIAJIBLHOTO
paiiona CeprueBcKkuil, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3alui, y4acTBYIOIIHUX
B IIpUEME 3a1poca O MPEeI0CTABICHUN MyHUIIUTIATBHONW YCIIYTH:

- aJAMUHUCTpALMs CelbCKOro mnoceiaeHuss CypryT MyHULUINAIBLHOTO paloHa
Cepruepckuit Camapckoii 00J1acTH.

3.3.3.1.2. [Ins nony4yeHuss MyHUIIUTIAIBHON YCIYTH 3asBUTEIb MPEICTABIISET B
YTOJIHOMOYEHHBINH OpraH 3asBJICHUE O MPEJOCTABICHUH MyHUIUMIIAIBLHON yCIyTH O
dopme cormacHo IIpunmokennto Ne3 k HacrosimeMy AJIMUHUCTPATUBHOMY
pETJIAMEHTY.

C 3asgBieHHMEM O TMPEJOCTABICHUM MYHUIUMNAIBHOW YCIYTU 3asBUTEIb
CaMOCTOATENIbHO MPEJOCTABISAET CAEAYIONINE IOKYMEHTHI:

- JIOKYMEHT, YyJOCTOBEpSIOIIUNA JIMYHOCTh 3asIBUTENS, MPEACTABUTENS
3asBUTENS B Cllydae oOOpalieHus 3a TMOJMyYeHHEM MYHHUIMNAIBHOU YCIYTH
npeacTaBuTens (KpoMme crocoba HampaBieHHUs 3asBICHUS W JIOKYMEHTOB B
anexkTpoHHOo# hopme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YJIOCTOBEPSIOUIMN TOJTHOMOYMSI MPEJICTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPEICTABUTEIIS;

- JIBa OpUTHHAJIA 3aPErUCTPUPOBAHHOTO paHEE TPYIOBOTO JOTOBOPA.

3.3.3.1.3. JloKkyMeHTBI, HEOOXOJUMBIE B COOTBETCTBUHM C HOPMATUBHBIMU
PaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHUIUMNAIBHOW YCIyTd, KOTOpHIE
HaxoJsTCS B PACHOPSDKEHUM TOCYJApPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYIpaBJIEHUsI W  HHBIX OPraHoOB, Y4YacTBYIOUIMX B  MPEJAOCTABICHUU
rOCYJIapCTBEHHBIX WJIM MYHUIIUNIATIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHOoBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
MNOCTYyIUIEHUE B  YIOJHOMOYEHHBIM  OpraH 3asBJI€HUS U  JIOKYMEHTOB,
NpeAyCMOTPEHHBIX  myHKTOM  3.3.3.1.2. Hacrosiiero AJIMUHUCTPATUBHOTO
periiaMeHTa, OJJHUM M3 CIOCOOOB, YCTAaHOBJIEHHbIX MyHKTOM 3.3.3.1.5. Hacrosiiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.3.1.5. CnocoObl mopayu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX JJIsi
MPEI0CTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anexTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHuss B
YTOJTHOMOYEHHBIN OpPraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.3.1.6. Cnocobamu yCTaHOBJCHHUSI JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS
3asBUTENS) TPU TpPHEME 3asiBICHUS W JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEAOCTaBICHUS MYHUITUTIAIbHON YCIIYTH, SBIISIIOTCSL:

1) 3aka3HBIM MOYTOBBIM OTHPABICHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHUEM
0 BPYYEHHUHU) - KOMHUSA JIOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTb, 3aBEPEHHAas B
COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHOIaTeIbCcTBA Poccuiickoit deaepainu;

2) B YIIOJJTHOMOYEHHOM OpraHe - JOKyMEHT, Y0CTOBEPSIOIIHNIA TUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIIT'Y - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «Enunas cucrema uieHTuukanuy U ayTeHTuuKanuy B
UHMPaCTPYKTYpE, oOecreunBaroniei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE
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B3aMMOJICUCTBIE MH(POPMAIMOHHBIX CUCTEM, HMCHOJB3YEMBIX ISl MPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHUIMINAIBHBIX YCIYyI B AJIEKTPOHHOM (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.3.1.7. OcHOBaHMsIMU JJis1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIMIAIBHOW  YCIYTH,
SIBJISIFOTCAL:

- oOpallieHre 3a MOJIyYeHHEM MYHUIMIAIBHONW YCIYTM HEHa/JIeXkallero Jnua,
HE SBIMIONIETO 3asBUTEJIEM B  COOTBETCTBMM ¢ 1. 1.2,  Hacrosuiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB IIE€PEYHIO, YKa3aHHOMY B
nyHkre 3.3.3.1.2. HacTosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

OTtkaz B mpueMe JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTaBICHUS
MYHUITUTIATPHOW YCIYTH, HE TMPEMATCTBYET MOBTOPHOMY OOpAIeHUIO IOCIe
YCTpaHEHUS IPUYMHBI, TOCTYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.3.1.8. BO3MOXHOCTh mHpueMa YTOJHOMOYEHHBIM OPraHOM 3alpoca u
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.

3.3.3.1.9. Cpox perucrpanuu 3amnpoca U JOKYMEHTOB, HEOOXOJMMBIX JJis
NPENIOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.

3.3.3.1.10. B cnyuae cmeptu pabGortomarenss — (QPUINUYECKOTO JUIA, HE
SIBJISIFOIETOCS MHIMBHUAYAJIbHBIM MPEANPUHUMATENIEM, UM OTCYTCTBUSI CBEJACHUN O
MeCTe ero mpeObIBaHUS B TEUCHUE JBYX MECAIICB, MHBIX CIydasX, HE TIO3BOJISIFOIINX
MPOJIOJIKATh TPYJIOBbIE OTHOIICHUS M HMCKIIOYAIOUIMX BO3MOXKHOCTH PErUCTpaluu
dakTa mpekpanieHus: TpyJA0BOro JOTOBOpa PaObOTHUK (€ro 3aKOHHBIA MPEICTABUTEIb
WIM €ro TMpeACTaBUTENh IO JOBEPEHHOCTH, O(GOPMIIEHHONM B COOTBETCTBUU C
3aKoHoAaTearCcTBOM Poccuiickoit dexpeparuu) MMeeT MpaBO B TEUYCHUE OJHOTO
Mecslla o0paTUThCsl B AJIMUHHCTPALIUIO TIOCEJICHUS C 3asBJICHHEM O PETrUCTPALMH
dakTa mpekpalieHus TpyJ0BOro JOroBOpa, COCTABIEHHOE B IPOU3BOJIBHON opMme, ¢
yKa3aHUEM OCHOBaHUS TMpEeKpalleHus: TPYJIOBOrO JOroBOpa M  OPUTHMHAJIOM
3apEeTrUCTPUPOBAHHOIO paHee TPYAOBOrO IOTOBOPA.

3.3.3.2. [IpunsiTue pemieHus 0 MPeA0CTABJIEHUN MYHUIIUTIAJIbHON YCJIYyTH
Jn00 NPpUHATHE pellleHUus 00 0TKa3e B NPeJ0CTABJICHUN MYHUIIMNIAJIbHOM
yCayru

3.33.2.1. YmonHOMOYEHHBIA OpraH coO JHS IOCTYIUIEHHS 3asBJICHUS O
IPEIOCTABICHUU MYHMIMIIAIBHOW YCIYTH M TNPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asBJIEHUE O TMPEAOCTaBICHUM  MYHUIMNAIBHON  YCIyTH,
NPUJIOKEHHBIE K HEMYy JOKYMEHTHI, NPUHMMAET peIIeHHe | OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 TIPEIOCTABICHUN MYHUIIUIIAILHON YCIyTH;

- 00 0TKa3e B MPEIOCTaBICHUN Y MYHUIIUNAILHON CITYTH.

JIOKyMEHTOM, COJEepXAalluM pelIeHUe O MPEeIOCTABICHUA MYHUIUIAIbLHON
YCIIYTH, SIBIISIETCS peructTpanus (pakra npekpaiieHus TpyJ0BOTo I0Or0BOpa B KypHaJe
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ydyeTa 3adBJICHUA W JOKYMEHTOB HAa OKa3aHUE€ MYHUIMIAIBHOW YCIYTu
«Peructpanus TPYIOBBIX JOTOBOPOB MEXAYy paOOTHUKaMHU W pabOTONATEISIMU -
bU3MYECKUMU JTUIIAMU, HE SIBJISIOIUMUCS UHAUBUIYATbHBIMU MPEATPUHUMATEIISIMH,
U (pakTa mpekpamieHus yKa3aHHBIX JOTOBOPOBY», COTJacHO NpuiiokeHuto No 4 k
HacTosAlEeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B xypHaiie yuera JOKyMEHTOB JOKHBI ObITh OTPA’KEHBI:

- OPSAIKOBBIN HOMEP 3aINCH;

- pamumms, ©Ms1, OTYECTBO 3aIBUTEIIS,

- 1aTa ¥ BpeMs MpueMa ¢ TOYHOCTBIO 10 MUHYTHI;

- HAUMEHOBAHUS JJOKYMEHTOB;

- 0011ee KOJIMYECTBO IOKYMEHTOB 1 00II1ee YK CIIO JINCTOB B IOKyMEHTAX;

- MOJIMKCH 3asIBUTEIIA.

JIOKyMEeHTOM, conepKallluM pelieHrne 00 OTKa3e B MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIYTH, SABJISETCS MHPOPMALMOHHOE MUCHMO YIOTHOMOYEHHOTO
OpraHa ¢ yka3aHHeM IPUYMH OTKa3a B MPEJOCTABICHUH MYHHUIIUIIAJbHON YCIIYTH.

3.3.3.2.2. OcHoBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIIUMIIAIBHOMN
YCIIYTHU ABJISETCA:

- oOpareHue 1ia, He OTHOCAIIETOCS K KAaTETOPUH 3asiBUTEIICH;

- MPEJICTABIICHUE 3aIBUTENIEM IOKYMEHTOB HE B TIOJITHOM 00BEME;

- TIPEAOCTABIICHUE 3aIBUTEJIEM JOKYMEHTOB, HE COOTBETCTBYIOMIUX 1O (opMe U
COJIEpKaHUIO0 TPEeOOBAHUAM, HEOOXOIMMBIM JIJISi MPEJOCTABICHHUS MYHUIUTIATHLHOM
YCIIYTH;

- IOPUAWYECKUN CTaTyC NPEACTABUTENIEM OJHOM M3 CTOPOH JIOrOBOpa HE
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanuu.

3.3.3.3. Boiiaua pe3yJbTara npeaocTaBjJIeHNusi MyHHIUNAJIbLHOM
YCJIYTru

3.3.3.3.1. OcHoBaHueM JJi Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SIBIISIETCS
NPUHATOE pelIeHWe O MpelocTaBiIeHUU OO0 00 OTKaze B MPEJOCTaBICHHUU
MYHULMNAIBHON YCIYTH, MOAINUCAHHOE IOJDKHOCTHBIM JIMLIOM Y IIOJHOMOYEHHOTO
oprasa.

3.33.3.2. Cpneuuanuct YHOJIHOMOYEHHOTO OpraHa, B JOJDKHOCTHBIE
00s13aHHOCTH KOTOPOTO BXOJUT MPEAOCTABICHUE MYHUIIMITAIILHON YCIIYTH, B CPOK HE
MO3{HEE ABYX pabOUYMX THEW CO JHS MPHUHSITHS PEIICHUsS 00SCIICUNBAET HAIIPABJICHIE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMIAIBLHOM YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIBHON YCITYTH CTIOCOOOB:

- BBIIAETCS JJUYHO B Y IOJIHOMOYEHHOM OpraHe MoJ POCIIUCh;

- HampaBisieT TMOYTOM 3aKa3HbIM IUCBMOM C ONMUCBHIO BJIOXEHHS (C
YBEJOMIICHHEM O BPYUEHHH) HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

- mocpeacteom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO HA MTPUHATHUE PEIICHMUS.
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3.3.3.3.3. BoO3MOXHOCTb MpEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OPraHoOM
pe3yabTata MpPeOCTaBICHUS MYHUIMIIAJIBHON YCIYTH 1O SKCTEPPUTOPUATBHOMY
HIPUHIUITY OTCYTCTBYET.

3.3.4. Bapuant 4 - ucnpaB/ieHHEe JONYHIEHHBIX ONEYATOK M OIIMOOK B
BBIIAHHBIX B  pe3yJjbTaTe TMPeJOCTABJIEHUS MYHUIHMIOAJIBHONH  yCJIyrd
AOKYMEHTax

1. B cnyyae BbISIBICHHS OMEYaTOK U (WJIM) OLIMOOK B BBIJAHHBIX B pE3yJbTaTe
IPEIOCTABICHUS! MYHHUIIMIAIbHOM  yCIyrd JOKYMEHTax 3asBUTENb  BIpPaBe
oOpatutbcs B YTNOJHOMOYEHHBIH OpraH ¢ 3asiBIEHHEM 00 HCIpaBICHUU
JIOTIYIIEHHBIX OTI€YaTOK U (MJIK) OUIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS
MYHUIIMIIAJIBHOW YCIYTH JOKyMeHTax mo ¢opme cornacHo Ilpunoxkenuio Ne6 k
HacToseMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuMalbHBIA CPOK MPEIOCTABICHNS MyHULIUTIAIBHOM YCIIyTH COCTaBIISET
5 pabouux AHEW cO JHS pEerUCTpaly YIOJHOMOYEHHBIM OPraHOM, 3asBICHHS O
NpPEOCTaBICHUS MyHHUIMIIAIbHOMN YCIIyTH M HEOOXOMMBIX JOKYMEHTOB.

3. OcHoBaHusl AJs TPUOCTAHOBIICHHS TPEAOCTABICHHUS MYHHIIMIIAIbHOM
YCIIYTH 3aKOHO/IaTEIbCTBOM HE YCTAHOBJICHBI.

4. IlpenocTaBieHue JOMOJHUTENBHBIX JOKYMEHTOB M (MJK) WHGOpMAIMUA OT
3asgBUTENS B MPOIECCE MPEAOCTABICHNU MyHUIIUITATILHOM YCIIYTH HE MPETyCMOTPEHO.

5. Pe3ynbraTom npeaocTaBieHHs] MyHUIIUTAIBHON YCIYTH SBIISETCS:

- pelIeHre O MPEAOCTABICHUN MYHHUIIMITAIbHOU YCIIyTH;

- pemieHre o0 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

6. [lepeuenp aAMUHUCTPATUBHBIX MPOLIEAYP:

- TpUeM, TPOBEpKA U PETUCTpalUs 3asBICHUS O MPEAOCTaBICHUU
MYHUIIUIATBHON YCIYTH U HEOOXOUMBIX TOKYMEHTOB;

- TPUHATHE pelIeHHs O MPEJOCTABICHUH MYHHIMIIAIBHON ycioyru Jubo
NpPUHSATHE pelIeHus 00 0TKa3e B MPeI0CTABICHUN MYHUIIUIATBHON YCITYTH;

- BbIJ1a4a pe3yJbTara NpeA0CTaBICHUs] MyHUIIUIIATBHON YCIyTH.

3.3.4.1. Ilpuem u perucTpaunus 3asiBJIeHUs O NMPEAOCTABJICHUH
MYHUIUNAJIbHON YCJIYTH M IPUJIATaeMbIX K HEMY TI0KYMEHTOB

3.3.4.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPAaBJIEHUS MYHULHUIAIbHOTO
paiiona CeprueBcKuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3aLMI, Y4aCTBYIOIUX
B [IPUEME 3aIIpoca O NPEIOCTABIECHUN MyHUIIMNIATBHONW YCIIYTH:

- aJAMUHHUCTpPALHMS CeNbCKOro mnocenaeHuss CypryT MyHULHIIAJBHOTO paioHa
Cepruesckuit Camapckoit o0nacTu;

3.3.4.1.2. [Insa nony4yeHuss MyHUIIUIIAJIBHON YCIIYTH 3asBUTEIb MPEICTABIISET B
YIIOJIHOMOYEHHBINA OpraH 3asBJICHUE O NMPEJOCTABICHUY MyHULMIIAIBHOW YCIYTH 110
¢opme cormacHo IIpunoxkenuto Ne6 k HacrosieMy AJMUHUCTPATUBHOMY
perJIaMeHTy.

C 3agBneHuMeM O TMPEJOCTABICHWM MYHULMIAIBHON YCIYyTH 3asBUTEIb
CaMOCTOSITEJIBHO IIPEIOCTaBIISAET:
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- JIOKYMEHT, BBIIAHHBIA IO pe3yJbTaTaM MPEAOCTaBICHUS MYHHUIIAIATHLHON
YCIIYTH, COJEPKaIllUM OrevaTKky U (Ujn) OIIHOKY;

- JOKYMEHT, YJIOCTOBEPSIONIMI JMYHOCTh 3asBUTENSA, MPEICTaBUTENS
3asBUTENSl B Cily4ae oOOpallleHus 3a TMOJYyYEHUEM MYHUIMNAIbHOU YCIyTH
npeacTtaBuTens (KpoMme crocoba HampaBieHHUs 3asBICHUS W JIOKYMEHTOB B
anexkTpoHHo# hopme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YJIOCTOBEPSIOUIMN TOJTHOMOYMSl TMPEICTABUTENS 3asBUTENS B
ciydae oOpalieHus 3a MOoJy4eHHEeM MYyHHUIIMIIAIbHOW YCIIyTH PEICTaBUTENS,

- 2 J3K3eMIuBIpa TPYAOBOIO JOroBOopa (IONOJHUTEIBHOTO COIJAIICHHUS K
TPYAOBOMY JIOTOBOPY), B KOTOPBIX JOMYIIEHBI ONIEYaTKU U OLIUOKH.

3.3.4.1.3. JlokyMeHTbI, HEOOXOIMMBbIE B COOTBETCTBUM C HOPMATHBHBIMU
MPaBOBBIMU aKTaMH JUIsl TIPEAOCTABIICHUS MYHUITUTIATBHOW YCIYyTH, KOTOPHIC
HaxoJATCAd B PACHOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTpaBJIEHU U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCyapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHoBaHMEM JJI Hayajga aJIMUHUACTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIEHWE B  YINOJIHOMOYEHHBIM  OpraH, 3asBICHUS HM  JOKYMEHTOB,
MpEeIyCMOTPEHHbIX  NMyHKTOM  3.3.4.1.2.  Hactosimiero  AJMUHUCTPATUBHOIO
periiaMeHTa, OJJHUM M3 CIOCOOOB, YCTAaHOBJIEHHBIX MyHKTOM 3.3.4.1.5. Hacrosiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.4.1.5. Cnocobbl mojaud 3ampoca U JAOKYMEHTOB, HEOOXOTUMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) Ha OyM@XHOM HOCHUTENE TMOCPEJICTBOM JINYHOTO OOpalieHus B
YIIOTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJOMIICHHEM O BPYUEHHUHN) IO aJipecy YMOIHOMOYEHHOTO OpraHa.

3.3.4.1.6. CnocobaMu YCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpeacTaBUTENS
3asBUTENSI) TMpPU TOpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABIEHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MMOYTOBBIM OTIPABIIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
O BPYYEHHUHU) - KOMHUSA JIOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTb, 3aBEPEHHAas B
COOTBETCTBUU C TpeOOBaHUSIMHU 3aKOHOIaTeIbcTBA Poccuiickoit deaepainu;

2) B YIOJJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA JTUIHOCT;

3) c¢ wucnonb3oBanueMm EIII'Y, PIII'Y - denepanbHas rocyaapcTBeHHas
uHpopMarmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PHUKAIIUU B
UHPPACTPYKTYPE, oOecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJICUCTBIE MH(POPMAIMOHHBIX CUCTEM, HMCIOIB3YEMBIX ISl MPEIOCTABICHHUS
TOCYJapCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYT B JJIEKTPOHHOW (opmey, a Takxke
AJIEKTPOHHAS MOITUCH.

3.3.4.1.7. OcHOoBaHMSIMHM ISl OTKa3a B MPUEME K PACCMOTPEHMIO 3asIBJICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTaBICHUS MYHHUUMIAIBLHON  YCIYTH,
SIBJISIFOTCSL:
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- oOpamieHue 3a MOJYyYeHHEM MYHHIIMIAIbHON yCIYrH HEHAJIeXkKaIlero Juia,
HE  SBIAIOIIETOCS  3asBUTEIEM B  COOTBETCTBMM ¢ 1.1.2.  Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;
- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHIO0, YKa3aHHOMY B
nyHkTe 3.3.4.1.2. HacTosIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.
3.3.4.1.8. Bo3moxHOCTh mnpueMa YNOJHOMOYEHHBIM OpPraHoM 3alpoca u
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS MYHUIIMIAIBHOM YCIyTH, IO
AKCTEPPUTOPUATBLHOMY NPUHIUITY OTCYTCTBYET.
3.3.4.1.9. Cpok peructpanuu 3ampoca U JIOKYMEHTOB, HEOOXOIUMBIX [IJIs
NPEAOCTaBICHNUS MYHUIIMIAILHOM YCIYT'M, YCTaHaBIUBAaeTCs NyHKTOM 2.12.
HACTOAIIETO AJMUHUCTPATUBHOTO PErIaMEHTA.

3.3.4.2. IIpunsiTue peiieHus 0 MPe0CTABJIEHUN MYHUITUTIAIbHOM
YCJIYTH JIN00 MPUHSITHE peleHnsi 00 0TKa3e B MpeI0CTaBJIeHUH
MYHUIUTIAJIBHON YCIYTH

3.3.4.2.1. YNOTHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3asdBJICHHUS O
NPEAOCTaBICHUY MYHUIUIIATIBHOW YCIYTM U MNPWIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asgBJIEHHE O  MPEJOCTAaBICHHMM  MYHUIIMIAIBLHOW  YCIYTH,
NPUIOKEHHBIE K HEMY JOKYMEHTBbI, NPUHHUMAET pEIICHHE U OCYIIECTBISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- 0 IPEIOCTABICHUN MYHHUIUIIAILHON YCIIYTH;

- 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATLHON YCIyTH.

JIOKyMEHTOM, cOJepKalluM pENIeHue O MNPEAOCTaBICHUUA MYHHIIUNAIbLHON
YCIIyTH, SIBISETCS WH(POPMAIIMOHHOE MHCHhbMO YTIOJHOMOYEHHOTO OpraHa cC
NPUJIOKEHUEM  HCIPABJICHHBIX  JOKYMEHTOB,  SIBJSIIOIIMXCS  PE3yJbTaTOM
MPE0CTaBICHUS MYHHUITUTIAIbHON YCITYTH.

JIOKyME@HTOM, COJAEp)KalllUM peIIeHHe 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIyTH, SBISETCS MH(POPMAIMOHHOE MUCHMO YIIOJHOMOYEHHOTO
opraHa ¢ ykazaHueM IIPUYMH OTKa3a B MPEJ0CTaBICHUN MYHHUIUTIATLHON YCIIyTH.

3.3.4.2.2. OcHOBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIIUMIIAIBHOMN
YCIIYTH SIBJISIIOTCSI:

- OTCYTCTBHE B TEKCT€ BBIJAHHOIO B pe3yjbTaTe IMPEIOCTABICHUS
MYHHUITUTIATFHOW YCIIYTH TOKYMEHTA ONeYaTKU U (WJIH) OTIHOKH.

3.3.4.3. Boizaua pe3yjbTara npeaocTaBjieHuss MyHHIUNAJIbHOK
yCayru

3.3.4.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
NPUHATOE pEIIeHHEe O TMPEAOCTaBICHUU JUO0 00 OTKaze B MPEIOCTABICHUU
MYHULIMNAIBHON YCIyTH, TOJANMCAHHOE TOJDKHOCTHBIM JIMIIOM Y IIOJHOMOYEHHOTO
oprasa.

3.3.4.3.2. Coemuamuct YNOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH, B CPOK HE
MO3/IHEE IBYX PadOUMX JTHEH CO JTHSA MPUHATHUS PelIeHUs] 00ecTieunBaeT HalpaBiIeHUE
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pE3YNbTATOB MPEJOCTABICHUS MYHHMIMNAIBHOW YCIYIM OJHUM H3 YKa3aHHBIX
3asIBUTEJIEM B 3asIBJICHUH O MPEJAOCTABICHUN MyHUIIUIIATBHOM YCIYTH CIIOCOOOB:

- BBIJIAETCS JJUYHO B Y IOJIHOMOYEHHOM OpraHe Mo/ POCIIUCh;

- HampaBisieT TMOYTOM 3aKa3HbIM TUMCBMOM C OINMUCBHIO BIOXKEHHS (C
YBEJOMIICHHEM O BPYUEHUH) HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

- mocpeacteom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha PUHATHE PELICHUS.

3.3.4.3.3. Bo0O3MOXHOCTb MpPEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OPraHoOM
pe3ynbTara MNPeJOCTaBICHUS MYHULUIAIBHOW YCIYTM IO 3KCTEPPUTOPHAIBHOMY
NPUHIUIY OTCYTCTBYET.

3.4. llopsinok ocTaB/ieHUs 3asiBJICHUS 3asiBUTEJIS O NPeI0CTABJICHUHU
MYHUIIUNAJIBHOM ycayru 0e3 paccMOTpeHust

3.4.1. Ilopsmok ocCTaBiI€HUsS 3asBICHUS 3asBUTENS O MPEIOCTABICHUN
MYHUIIUTIATBHOM yCIIyTH 0€3 pacCMOTPEHUS OCYLIECTBISIETCS B €IMHOM BapHaHTe.

3.4.2. 3agBuTenp HE MO37HEE OJHOro paboyero IHsS 10 CpOKa OKOHYAHMS
MPEIOCTaBICHUS MYHUIIMIIAIIBHOM YCIYTH BIpaBe OOpaTUTHCA B YTOJTHOMOYEHHBIH
OpraH c 3asBJ€HUEM 00 OCTaBJICHUU 3aABJICHUS O MPEJOCTABICHUH MYHUIIUIIAIbHOM
yciyru 0e3 pacCMOTpEeHUSI.

3.4.3. 3asBnenue 00 OCTaBIEHUU 3asBICHHUS O MPEAOCTaBICHUU
MYHUILIMIIAJIBHOW YCIYTH 0€3 pacCMOTpEHHs MOJAeTCsl 3asBUTEIEM B CBOOOJHOMU
dbopwme.

3.4.4. Ha ocHOBaHMM 3asBJICHHS, YKAa3aHHOTO B NyHKTE 3.4.2. HacTOSALIETO
AJMUHHCTPAaTUBHOIO PETJIAMEHTA, Y TOJIHOMOYEHHBI OpraH MIPUHUMAET PELICHHE (B
dbopme MHPOPMALMOHHOTO MUCHhMA) 00 OCTaBJIECHUU 3aSBICHHS O MPEAOCTABICHUU
MYHUIUNIATBHOM YCIyru 0€3 pacCMOTPEHHs] M YBEAOMISIET 00 3TOM 3asiBUTEIS
OJIHMM U3 CIIEIYIOUIUX CIMOCOO0B (B 3aBUCMMOCTH OT BbIOOpa crioco0a MOJydeHHs
pe3ynbTaTa pacCMOTPEHUS 3asBJICHUS], YKa3aHHOTO 3asiBUTEJIEM B 3asBJICHUN):

- BBIJIAET €ro 3asBUTEIIIO JINYHO B PYKH MOJI POCIKCH WM HAMPABISIET MOYTON
3aKa3HbIM [TMCbMOM C YBEJOMJICHUEM O BPYUYCHHH Ha YKa3aHHBIN B 3as1BJICHUU aJIPEC;

- mocpeacteom EIIIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
NOJMUCAHHOTO  YCHUJICHHOW  KBaJU(HUIMPOBAHHOW  SIEKTPOHHOM  MOIIMHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha IPUHATHE PELICHUS.

3.4.5. Cpok HampaBi€HUS 3asABUTEIIO0 MUChbMA, YKa3aHHOrO B MyHKTe 3.4.4
HACTOAIIETO AJIMUHUCTPATUBHOTO pErjiaMeHTa — He MO3J(Hee TpeX pabouux AHEH co
JHS PETUCTpalluM 3asBICHUS 00 OCTaBICHUHM 3asBICHUS O MPEJOCTABICHUH
MYHUIIMIIAJIBHON yCIIyTu 6€3 pacCMOTpPEHUSI.

3.5. Ilopsinok ocyuecTBICHUS
aIMMHUCTPATUBHBIX NPOUeAYP (HeiicTBHIA) B 3JIeKTPOHHOI opme

3.5.1. ®opMupoBaHue 3a8BICHUS.
dopMUpOBaHUE 3aSBJICHHUS OCYIIECTBIISIETCS TOCPEJACTBOM  3allOTHEHUS
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anekTpoHHou (Gopmer  3asBrenus ©Ha EIITY, PIITY 6e3 HeoOxomumocTH
JOTIOJTHUTENBHOM MOAauy 3asiBJICHUS B KaKOM-IM00 UHOU (hopme.

dopmaTHO-JIOrHYeCKast IPOBEpPKA c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCA TOCIJIE 3alOJHEHHS 3asBUTEJIEM KaXKIO0rO0 W3 MOJIEN 3IEKTPOHHOMN
dbopmbl 3asBrieHud. [Ipy BBISIBIEHUM HEKOPPEKTHO 3aMIOJIHEHHOT'O MOJIsSl 3JIEKTPOHHOU
dbopMbl 3asBICHUS 3asIBUTEIb YBEJAOMIISIETCA O XapaKTepe BBISIBICHHOW OLIMOKU U
NOpSIIKE €€  YCTpaHEHUs  MOCPEJACTBOM  HMH(POPMALMOHHOTO  COOOIIECHHUS
HETMOCPEICTBEHHO B AJICKTPOHHOUN (hOpMe 3asiBICHUS.

[Ipu dhopmupoBaHUY 3asBICHUS 3asIBUTEIIO 00ECIICUNBACTCS:

a) BO3MOKHOCTh KOMMPOBAHUS U COXPAHEHUS 3asIBJICHUS U UHBIX IOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABICHNS MYHUITUTIATLHON YCIYTH;

0) BO3MOYKHOCTb MeYaTH Ha OyMa)KHOM HOCHUTEJIE KOIUH AJIEKTPOHHON (POpPMBI
3asBJICHUS,

B) COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOpMY 3asiBJIEHUS 3HAYEHU N
B JIIOOOM MOMEHT MO >KEJaHUIO MOJIb30BaTelisd, B TOM YHCIIE€ MPU BO3HUKHOBEHHUH
oImMOOK BBOJA M BO3BpaTE sl MOBTOPHOIO BBOJA 3HAYEHUM B 3JIEKTPOHHYIO (hopMy
3asIBJICHUS;

I') 3alo0JIHEHUE TMOJIeM SJIEeKTPOHHOM (QOpMbI 3asBIIEHUS 10 Hayajla BBOJA
CBEJCHUN 3asiBUTEJIEM C MCIIOJIb30BAaHMEM CBeleHui, pasmenieHHbIXx B ECHUA, u
cBenenuii, onyonukoBanHbix Ha EIII'Y, PIII'Y B wactu, kacaromieiicsi cCBeJeHUH,
orcyrcTBytomux B ECUA;

71) BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOOW W3 3TANOB 3alOJHEHUS AJICKTPOHHON
dbopMbI 3asBIeHUS 0€3 TOTEPHU paHee BBEACHHON HHGOpMAIUY;

€) BO3MOKHOCTh jaoctyna 3assurens Ha EIIIY, PIII'Y k paHee nojaHHbIM UM
3asiBJICHUSM B T€UCHHE HE MEHEE OJIHOTO roj/a, a TAaK)Ke YaCTUIHO CHOPMHUPOBAHHBIX
3asIBJICHUM - B TEUCHHE HE MEHEE 3 MECSIIIEB.

CdopmupoBaHHOE U TOAMNKMCAHHOE 3asBJIICHUE M UHBIE JIOKYMEHTHI,
HEOOXOAMMBbIC JI1 TPEAOCTABICHUS MYHUIMIAIBLHOM YCIYI'H, HalpaBisiOTCS B
YnosHOMO4eHHBIN opraHd nocpeactsom EINTY, PIITY.

3.5.2. llpueM u peructpaius 3asiBICHUS U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX
JUIS1 TPEAOCTABIEHUS MYHULIMIIAJIbHON YCIIyTH.

Crnennanuct YHOJIHOMOYEHHOTO OpraHa 00ecleurnBaeT B CPOK He mo3aHee 1
pabodero aHs ¢ mMomeHTa modaud 3aspieHus Ha EIII'Y, PIII'Y, a B ciywae ero
NOCTYIUICHUS B HEPAOOUNi WM NPA3AHUYHBINA JI€Hb,— B CIEIYIOIINI 32 HUM MEPBBIi
pabouuii 1eHb:

a) TIpUEM JTOKYMEHTOB, HEOOXOAMUMBIX IJIsi MPEIOCTABICHHUS MYHHUIIATIATLHON
YCIIyTH, W HaIlpaBJICHUE 3asBUTEIIO DJICKTPOHHOTO COOOIICHHS O TOCTYIUICHUH
3asIBJICHUS,

0) perucTpanuio 3asBJICHUS B DJICKTPOHHOM BHJIC W HAIPABJICHHUE 3asIBUTEITIO
YBEJOMIICHHSI O PETUCTPALIUU 3asiBJICHUS MO0, MTPU HAIMYMUA OCHOBAHUH, YKA3aHHBIX
B MyHKTax 3.3.1.1.7., 33.2.1.7., 3.3.3.1.7., 3.34.1.7. HACTOSIIETO
AJMUHHUCTPATUBHOIO PErjlaMEHTa, HalpaBJICHHE 3asBUTEINO0 PEIICHHs 00 OTKa3e B
npuemMe J0KYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIAILHON YCIYTH.

OJIEKTPOHHOE  3asBJICEHUE CTAHOBHUTCS JIOCTYNHBIM U1  CIECHHAINCTA
YOTHOMOYEHHOTO OpraHa B TOCYAapCTBEHHOM HMH(POPMAIIMOHHON CHCTEME,
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UCIIOJB3YEMOW YTIOJIHOMOYEHHBIM OPraHOM JUIsl IPENOCTABIECHUS MYHMIUIIAIBHON
ycnyru (nanee — 'UC).

Cnenuanuct YOJIHOMOYEHHOTO OpraHa:

- MPOBEPSAET HAIMYME DJICKTPOHHBIX 3asABJIeHUM, noctynuBiux ¢ EINTY, PIITI'Y
C TIepUOJOM He peke 2 (IByX) pa3 B JICHb;

- paccMmaTpuBaeT TIOCTYINHUBIIME 3asBICHUS M MPWIOKEHHbIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- OPOU3BOJUT ACHUCTBHS B COOTBETCTBUM ¢ myHKTamu 3.3.1.2.1., 3.3.2.2.1.,
3.3.3.2.1.,3.3.4.2.1. HacTosiiero AAMUHUCTPATUBHOI'O pETIaMeHTa.

3.5.3. Ilony4yeHue pe3yapTara NpeoCTABICHUS MyHUIIUIIAIbHONW YCIYTH.

3asgBUTENIO B KAUYECTBE pe3yJbTaTa MPEAOCTaBICHUS MYHHIMIAIBHON YCIYTH
o0ecrneynBaeTcss BO3MOKHOCTh MOJTYUYEHHS TOKYyMEHTA:

- B (QopmMe DSIEKTPOHHOTO  JOKyMeHTa, mnoxamnucaHHoro  YKOII
YIOJHOMOYEHHOTO JOJKHOCTHOIO JIMIA Y IOJTHOMOYEHHOTO OpraHa, HalpaBJIE€HHOTO
3asgBUTENIO B IMYHBIN kaOuueT Ha EINT'Y, PIIT'Y;

- B BHJIE€ OYMaXHOro JOKYMEHTa, MOATBEP>KIAIOIIEIO COJAEpKAHUE
AJIEKTPOHHOTO JOKYMEHTa, KOTOPBIN 3asBUTENb MOJYyYaeT MPU JIMYHOM OOpallleHUH B
YTOJTHOMOYEHHBIN OpPraH.

3.5.4. I[lony4yeHue cBeIEHUM O XO/1€ PACCMOTPEHUS 3asIBJICHUS.

[Tonyyenue mHpopmManuu 0 XOJ€ PACCMOTPEHHUS 3asABJICHUS U O pe3yJbTaTe
MPEIOCTABIICHUS MYHUIIAIIATLHON YCIyTd MPOW3BOAUTCS B JUYHOM KaOWHETE Ha
EII'Y, PIII'Y npu ycinoBuM aBTOpU3ALMHU. 3asBHUTEb HMEET BO3MOXHOCTb
IpPOCMATPUBATh CTaTyC »3JEKTPOHHOTO 3asBICHMS, a Takke HWHPOPMAIUIO O
MaIbHENUIINX OEUCTBUSIX B JIMYHOM KaOMHETE MO COOCTBEHHOM MHUIIMATUBE, B JIHO00E
BpEMSL.

[Ipu mnpenocTaBieHUH MYHHUIMIAIBHOM YCIYTH B D3JIEKTPOHHON (opme
3asIBUTENIEO HAIIPaBIISIETC:

a) yBEIOMJICHHE O MPUEME U PETUCTPALMM 3asBJICHUS U HUHBIX JIOKYMEHTOB,
HEOOXOAMMBIX IS MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, CojJeprKaliee
cBelleHUs O (akTe mnpueMa 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JIs
NPEAOCTABIECHN MYHULMNAIBHON YCIYyTH, U Hadalle MPOLEAYPbl MPEIOCTABICHUS
MYHULIMNAIbHOM YCIYyTH, a TaKKe CBEACHUS O Jareé W BPEMEHH OKOHYAHMS
MPEIOCTABICHUS MYHUIIMNAIBHOM YCIyTH JMO0 MOTHUBUPOBAHHBIA OTKAa3 B MpHEME
JIOKyMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH;

0) yBedOMIIEHHE O PE3yJbTaTaxX PACCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPETOCTABIICHUS] MYHMIUIIAJBHOM YCIIYTH, COAEPIKAIIEE CBEICHUSA O NMPUHATUU
MOJIOKUTENIBHOTO  PEHICHUST O TMPEJOCTABICHUH MYHULUNAIBHOW YCIYIM U
BO3MOXKHOCTH TIOJYYUTh PE3yJbTAT MPEJOCTABICHUS MYyHHUIIMIIAJLHOW YCIyTH MO0
MOTHBHUPOBAHHBIN OTKa3 B MIPEIOCTABIEHUA MYHULIMIIAIBHOW YCIIYTH.

3.6. OcoOeHHOCTH BbINOJTHEHHUA
aJMHUHMCTPATHBHBIX Mpoueayp (aeiicTBUIT) NPU MPeaOCTABIEHUN
MYHUIIMTIAJIbHOM YCJIYTd B MHOTO()YHKIIHOHAIBHOM IEHTPE MPeI0CTABIEHUN
rocy1apcTBEHHbIX © MYHHIMNIAJIbHBIX YCJIYT
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3.6.1. McuepnblBaroniyii nepeyeHb aAMUHUCTPATUBHBIX TpoLeayp (AeHCTBUIA)
Py TIPeAOCTaBICHNH MyHULIUTIAIBHON YCIYTH B MHOTO(QYHKIIMOHATIBHOM IIEHTPE
IPEOCTaBIEHUS TOCYIaPCTBEHHBIX M MyHULIUTIAIBHBIX YCIIYT.

3.6.1.1. MHorohyHKIIMOHAIBHBIA IIEHTP OCYIIECTBIISIET: HWH()OPMHUpPOBAHUE
3asBUTENE O  TOpSJAKE  MPEJOCTaBICHUS  MYHMIMOAIBHOW  yCIyIM B
MHOTO(QYHKIIMOHAIbLHOM  LIEHTPE, MO  HWHBIM  BONPOCAaM,  CBSI3AHHBIM  C
[IPEIOCTABIEHUEM MYHULIUIIAIILHON yCIIYTH, a TAKKE€ KOHCYJIbTUPOBAHUE 3asIBUTENCH
0 TOPSIIKE MPEAOCTABICHUS MYHHUIMIAIBLHOM YCIYTH B MHOTO(QYHKIIMOHATHEHOM
LEHTpEe, BbIAAUy 3asBUTENIO pe3yJpTaTa MPEJAOCTABICHUS YCIYrd Ha OyMa)XHOM
HOCHUTENIC,  MOJATBEPKAAIOUIETO  COAEPKAHHME  AJIEKTPOHHBIX  JOKYMEHTOB,
HAIpPaBJICHHBIX B MHOTO(QYHKIIMOHAJIBHBIA IIEHTP MO Pe3yJibTaTaM MPEeAOCTaBICHUS
YCIIyTH.

B cootBercTBUM C yacTeio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3
JUIsL  peanu3aluu  CBOUX (PYHKIMHA MHOTO(YHKIIMOHAJIbHBIA LIEHTP BIIPaBe
MPUBJIEKATh UHbIE OPTaHU3ALUU.

3.6.1.1 1. UudopmupoBanue 3asiBUTEIICH.

NudopmupoBanue 3asiBUTENS MHOTO(YHKIIMOHAbHBIM LEHTPOM
OCYIIECTBJISIETCS CIEAYIOIMMHU CIIOCOOaMMU:

a) TIOCPEICTBOM IIPUBJICUYEHHS CPEICTB MaccoBOM HHPOpMALMM, a TaKkKe
nyTeM pa3MmelleHusi uHpopMmaluu Ha OQUIMATbHOM caiTe U UHGOPMAIMOHHBIX
CTeH/1aX MHOTO()YHKIIMOHAJIBHOTO IIEHTPA;

0) mpu oOparieHuu 3asBUTENS] B MHOTO(YHKIMOHAIBHBIM IIEHTP JUYHO, IO
TenedoHy, MOCPEICTBOM MMOYTOBBIX OTIPABICHUHN, JINOO MO 3JEKTPOHHOM MOUTE.

3.6.1.1.2. Bplnaua 3asBHUTENIO pe3yJibTaTa MPEIOCTaBICHUS MYHULHIAIBHON
yCIIyTH

[Ipu HanuuuK B 3asBJICHUU YKa3aHUsSI O BblJaue pe3ybTaTOB OKa3aHUsl YCIYTU
yepe3 MHOTO(DYHKIIMOHAJIbHBIA LEHTP YTNOJHOMOYEHHBIM oOpraH mepeaaer
JIOKYMEHTBI B MHOTO(YHKIIMOHATIBHBIN LIEHTP IS MOCIEAYIONIEH BbIJaUH 3asBUTEIIO
(MpeacTaBUTENIO) COTIACHO COJIAIICHUIO O B3aUMOCHCTBUY, 3aKIIOUEHHOMY MEXIY
YOJMHOMOYEHHBIM OPraHOM U MHOTO(YHKIMOHAJIbHBIM LIEHTPOM B TMOPSJKE,
yTBEpKJAEHHOM TocTtaHoBieHueM IIpaButenscrBa Poccuiickoit @enepamuu ot 27
centsiops 2011 r. Ne 797 «O B3aumMoaeicTBUM MeXAYy MHOTOGYHKIIMOHATBHBIMU
LHEHTPaMH MPENOCTaBIEHUS TOCYJAPCTBEHHBIX M MYHHLIMOAIBHBIX YCIYr H
denepanbHBIMU OpraHaMU HCIIOJHUTEIBHOM BJIACTH, OpraHaMH TOCYIapCTBEHHBIX
BHEOIO/)KETHBIX  (OHIIOB, OpraHaMd TIOCYIJapCTBEHHOM BIACTH  CYOBEKTOB
Poccuiickonn @enepanuuy, opraHaMy MECTHOTO camoynpasieHus». [Iopanok u cpoku
nepeaadn YTIOJTHOMOYEHHBIM OpraHoMm TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHATIBHBIN IIEHTP OMPEACIISIOTCS COTAIIEHUEM O B3aUMOICHCTBUH.

[Ipuem 3asiBUTENEN 71 BBIJAYM JOKYMEHTOB, SIBJISIOIIMXCA PE3YJIbTaTOM
MPEI0CTABIECHUS MYHUIIMITAIIBHON YCIIYTH, OCYIECTBISIETCSA B MOPSAKE OYEPETHOCTH
Opy TOJYYEHUHM HOMEPHOIO TalloHA W3 TEpPMHUHANA DJJIEKTPOHHOM ouepenau,
COOTBETCTBYIOIIETO LK o0palleHus, JIM0o 1o npeBapuTeabHoM 3anucu. PaboTHUK
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpAa  OCYILIECTBISAET  CIEAyIOUIUEe  JEHCTBHUS:
YCTaHaBJIMBAET JIMYHOCTh 3asBUTENISI HA OCHOBAaHUU JIOKYMEHTA, YIOCTOBEPSIOIIETO
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JUYHOCTH B COOTBETCTBUM C 3aKOHOJATeNnbCTBOM Poccuiickon dPenepanmu,
IpOBEpsSeT TMOJHOMOYMS TpEACTaBUTENsd 3asBUTENs (B ciydae oOpalieHus
NpEeACTaBUTENST  3asABUTENsI),  pacreyaTbiBaeT  pe3yJibTaT  MPEJOCTaBICHHUS
MYHULIMNAIBHOM YCIYTM B BHJAE OJK3EMIUIAPAa DSJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)xHOM  HOCHUTENlE M  3aBepseT €ero ¢  MCIHOJb30BaHUEM  IedaTu
MHOTO(YHKIIMOHAJILHOTO LEHTpa (B MPEAYyCMOTPEHHBIX HOPMATUBHBIMU ITPABOBBIMU
aktamu  Poccuiickoit ®dexpepanuu  ciydasx — Ied4aTd C  U300pakeHUeM
['ocynapctBennoro rep6a Poccuiickoii denepannn), BbIIa€T JOKYMEHTHI 3asBUTEINIO,
Py HEOOXOJUMOCTH 3alpalliuBacT y 3asBUTENS TMOAMUCH 3a KaXKIbId BBIJAHHBINA
JIOKYMEHT.

Pasnen 4. ®opMbl KOHTPOJIA 32 MCIIOJHEHHEM
aJMHHHMCTPATHBHOIO perjiaMmeHTa

4.1. ITopsaaok ocymecTBJICHHUS TEKYIEr0o KOHTPOJIA 32 CO0JII0IeHueM U
HCIOJTHEHHEM OTBETCTBEHHBIMHU H0JIKHOCTHBIMHU JIMIAMHU MOJI0KEHHIi
aIMUHUCTPATUBHOIO PerjaMeHTa U NHHIX HOPMATHUBHBIX NIPABOBBIX AKTOB,
YCTAHABJIMBAKWIIUX TPeOOBAHMS K NMPEI0CTABJICHNI0 MYHMIMIIAJILHON yCJIyrn, a
TaK:Ke NPUHATHEM UMM PelieHuil

4.1.1. Tekymuil KOHTpOJb 3a COOJIOACHHEM M HCIIOJIHEHHWEM HACTOSIIETO
AJIMUHHCTPAaTUBHOIO  pErjJaMEeHTa, WHBIX HOPMATHBHBIX IPABOBBIX  AKTOB,
YCTaHaBIMBAIOIINX TPeOOBaHUS K NPEJOCTABICHUI0 MYHULUIAIBHOW YCIYyTH,
OCYLIECTBJISIETCS ~ HA  MOCTOSSHHOM ~ OCHOBE  JIOJDKHOCTHBIMM  JIMLIAMH
VYIOJIHOMOYEHHOIO OpraHa, yIOJHOMOYEHHBIMU Ha OCYILECTBICHUE KOHTPOJIA 3a
IPEIOCTABIEHUEM MYHULIUIIAIBHON YCIYTH.

JUis  TeKylero  KOHTPOJs  MCHOJBb3YHOTCS  CBEIEHUS  CIIy)KeOHOU
KOPPECHOHJEHIIMM, YCTHasT W [HUCbMEHHas HWH(QOpMalMs CIELUHATUCTOB U
JOJKHOCTHBIX JIML Y IOJTHOMOYEHHOT'O OpPIaHa.

Texyiuii KOHTPOJIb OCYIIECTBIISAETCS yTEM:

- TpPOBEJECHUE NPOBEPOK pelleHHd o mnpeaocTaBieHuH (00 oOTkaze B
IPEIOCTABIIEHNHN ) MYHULIUIIAIIBHON YCIIyTH;

- BBISIBJICHUS M YCTPAaHEHUs HApYLICHUH IPaB rPakiaH;

- paccMOTpEHHUs, IPUHATUS PELICHU W MOJATOTOBKM OTBETOB Ha OOpalleHus
TpaXJaH, CoOJEpKallhue >KajioO0bl Ha  pemeHus, aedcTBus  (Oe3neicTBuUE)
JOJDKHOCTHBIX JIML Y TOJTHOMOYEHHOT'O OpraHa.

4.2. llopsinok ¥ NEPUOAUIHOCTH OCYIECTBJICHNS MJIAHOBBIX H
BHEILUIAHOBBIX MPOBEPOK MOJHOTHI U KAYeCTBA NMPeA0CTABICHUS
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJe NOPSA0K U (OpMbI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM MpeI0CTABJIEHUsI MyHHMIMIAJILHON yCJIyIH

4.2.1. KoHTpoJsib 3a MOJHOTOM M Ka4Y€CTBOM MPEAOCTABICHUS MYHUIIUNATbLHON
YCIIyTH BKJIFOYAET B c€0sl MPOBEICHHE IJIAHOBBIX U BHETJIAHOBBIX MTPOBEPOK.
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4.2.2. IInaHoBbIe TPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHUU T'OJIOBBIX IJIAHOB
paboThI YHOIHOMOYEHHOTO oprasa, YTBEPHKIAAEMBIX PYKOBOJIUTEIEM
YnonHomoueHHoro opraHa. [lpy TmaHOBOM NIPOBEpPKE IMOJIHOTHI K KadyeCcTBa
MPEAOCTABIEHNS MYHUIIUIIAIbHON YCIYTH KOHTPOJIIO MOJJIEXKAT:

- cO0II0ICHUE CPOKOB MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH;

- cO0I0ICHUE MOJOKEHUIM HACTOSAIETO AJIMUHUCTPATUBHOTO PETIaMEHTA;

- MPaBUIBHOCTh M OOOCHOBAHHOCTH NPHUHITOTO pEHIeHUs 00 OTKa3e B
IIPEAOCTABICHUNA MYHHUIUIIAJIBHON YCIIYTH.

OcHoBaHuEM 1Sl NPOBECHUS BHEIIAHOBBIX IMPOBEPOK SIBISIOTCS:

- TOJy4eHHE OT TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
caMOyIpaBJIeHUs HHPOPMAIUN O MPEANOIAraeMbIX WU BBIABICHHBIX HAPYIIECHUSIX
HOPMAaTUBHBIX NPaBOBBIX akTOB Poccuiickon denepanuu, HOPMATUBHBIX ITPABOBBIX
akToB Camapckod 00JacTH M HOPMATHUBHBIX MPABOBBIX aKTOB MYHHUIIUIAIHHOTO
paiiona CeprueBckuii Camapckoi 001acTH;

- oOpallieHust rpak/iaH U IOPUIMYECKUX JIUI] Ha HApYIIeHUS] 3aKOHOJAaTEIbCTRA,
B TOM YHCJIE HA KQUE€CTBO MPEAOCTABICHUS MyHULIUIAIBHON YCITyTH.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OPTraHa, NMPea0CTABJAIIIETr0

MYHHIIUNIAJIbHYIO YCIYTY, 32 pelieHus 1 JelcTBus (0e31eiicTBHIE),

NpUHUMAaeMble (0CyllecTBJIsIeMble) HMHU B X0/1€ NPe0CTABIEHUSA
MYHUIMTIAJIbHOM YCJIYTH

4.3.1. Tlo pe3ynbTaTaM NPOBEJACHHBIX MPOBEPOK B CiIy4yae BbISBICHUS
HapylIeHUH  TOJIOKEHUM  HACTOSIIEro  AJMUHHCTPATUBHOIO  PEIJIAMEHTA,
HOPMATHBHBIX TMPABOBBIX akTOB Camapckoil 00JacTM M HOPMATHBHBIX IMPABOBBIX
aKTOB MyHHMIIUINaIbHOTO paiioHa CeprueBckuit Camapckoil 001acT OCYIIECTBISAECTCS
MPUBJICYEHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTM B  COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccuiickon denepanuu.

IlepconanpHas OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMI[ 3a IPaBUWIBHOCTh U
CBOECBPEMEHHOCTh NPHUHATHUS pelieHus O TmpeaocTaBieHnn (00 oOTkaze B
MPEOCTaBICHUN) MYHUIIMIIAILHON YCIYTd 3aKperuiieTcss B HX JOJDKHOCTHBIX
periamMeHTax B COOTBETCTBUU C TPEOOBAaHUSIMH 3aKOHOIaTEIIbCTRA.

4.4. I1oJ105keHUs1, XapaKTepu3yie TpeGoOBaHUA K NOPAAKY M (popMam
KOHTPOJISI 32 MPEJA0CTABJICHNEM MYHMIMIIAJIBHOM YCJIYI'H, B TOM 4HCJIe CO
CTOPOHBI I'PAKAAH, HX 00beIMHEHUIl H OPraHu3alui

4.4.1. Tpaxnane, uX OObEOUHEHHS M OpraHU3alUd HUMEIOT MPaBo
OCYLIECTBJISATh KOHTPOJIb 3a MPEJOCTaBICHUEM MYHHUIIMNAIBHOW YCIYI'HM IyTEM
HOJy4yeHUs] MHPOpPMAIUU O XOJ€ NPEJOCTAaBICHUS MYHULMIAIBHON YCIYI'H, B TOM
YHCJIe O CPOKAX 3aBEPIICHUS aJMUHUCTPATUBHBIX NpoLeayp (AeHCcTBU).

I'paxknane, uX 0ObEAMHEHNS U OPTaHU3ALMH TAK)KE UMEIOT MPaBo:

- HaIpaBJITh 3aMEYaHUs W NPEJUIOKEHUS MO YIYy4YHIEHHIO JOCTYINHOCTH U
KayecTBa NPEeJOCTaBICHUS MyHULIUIIAIBHON YCIIYTH;
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- BHOCHUTb NPEMJIOKEHUS] O MEpax MO YCTPAHEHUIO HAPYIICHUI HACTOSAIIETO
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

4.4.2. JIOMKHOCTHBIE JUIIa YTIOJHOMOUYEHHOIO OpraHa MPUHUMAIOT MEphl K
NPEKPalICHUI0 JOMYUIEHHbIX HApYIICHWH, YCTPaHSAIOT NPUYMHBI W  YCJIOBHS,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYIIICHUH.

Nudopmanuss o pe3yiabrarax pacCMOTPEHUS 3aMEYaHUM M MPEeIOKEHUN
rpaxiaaH, HMX OOBEIUMHEHMA U OpraHu3aluid JOBOJUTCA [0 CBEIACHUS JIMII,
HaIMpaBUBIIMX 3TH 3aMEYAHUS U MIPEJIOKEHHUS.

Paszpnen 5. locyneOHblii (BHeCy1eOHBIH) MOPAIOK 00:KAJTOBAHUS PelIeHU I
U AeiicTBUil (0e31elicTBHSI) OPraHa MECTHOI0 CaMOYNIPABJICHHS, 3 TAK/Ke ero
JAOJIKHOCTHBIX JIMIL, MYHMIMIIAJBHBIX CJIY/KAMX, PA0OTHHKOB

5.1. Cnioco0b1 MH(OPMHUPOBAHUA 3asIBUTEJICH 0 MOPSAKe MOAAYN U
paccMOTpeHus *aja00bl, B TOM YUCJIe ¢ ucnoJb3oBanueM Equnoro noprana
rocyJapcTBEHHbIX U MYHUIIUNIAJIbHBIX yCayr (pyHKImii)

5.1.1. Uudopmanus o mopsijike mojauu U pacCMOTPEHHUS Kajao0bl pa3MeNaeTcs
Ha MH(OPMAIMOHHBIX CTEHAAX B MECTaxX MPEAOCTABICHUS] MYHHUIIMIAIBHON YCIIyTH,
Ha CalTe aJMUHHUCTpAIlMM MyHUlIMnanbHOro paiioHa Ceprueckui, Ha EII'Y, a
TaK)Ke MPEAO0CTaBIsACTCS B YCTHOW popme 1o TenedoHy u (W) HA JTMIHOM TPHEME
700 B THUCHMEHHOW (pOpME MOYTOBBIM OTIIPABICHUEM IO aapecy, YKa3aHHOMY
3asiBUTEIIEM (TIPEJICTABUTEIIEM ).
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[Tpunoxenue Nel

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY MPEI0CTaBICHHUS
MYHHIWTATBHOHN yeayrn «Perucrpanus TpyaoBbIX JOrOBOPOB
MEXy paOOTHUKAMH U pabOTONATENAMH - PU3NIECKUMU JTUI[AMH,
HE SBJISTFOIMMUCS WHANBUAYAIbHBIMU IPEIIPUHIMATEISIMH,

1 (axTa MpeKpaIieHus: yKa3aHHbIX IOTOBOPOB)

IIpu3Haku, onpeaesiome BApUAHT
NpeaoCcTABJIeHHSI MYHUIIMNIAJIbHOM YCIyTH

Neni/m HaumenoBanue noxkasareJis 3HayeHHe KpUTEpUs
1 2 3
1. K kako#i kareropuu OTHOCUTCS 1.®usnueckoe JIUIO
3asiBUTEIIb?
2. | PesynpTaT mpenpocraBieHus 1. Peructpariust Tpy10BOTo
MYHULIUTATBHON YCITyTH JIOTOBOPA;

2. Peructpanusi 10NOJTHUTEIHBHOTO
COTJIalIEHUs K TPYZAOBOMY
JI0TOBODY;

3. Peructpanus daxra
IPEKpaIIECHHUS TPYIOBOTO
JI0rOBOPA;

4. VicipaBiieHre TOMyIIEHHBIX
OTI€YaTOK M OIIMOOK B BbIIaHHBIX B
pe3yJbTaTe NpeoCTaBIeHUs
MYHUIIUIATBHON YCIyTH
JOKYMEHTax
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[Ipunoxenue 2

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

NPEOCTaBICHUS MyHULIUIIAIBHON YCIyTH

«Perucrpanus Tpy10BbIX JOTOBOPOB MEXIY

paboTHHKaMHU U paboTOAATENAMY - (PU3UUYECKIUMHU JIULIAMH,
HE SIBJIIOUIMMUCS MHIMBUAYAIbHBIMU IPEANPUHUMATEISIMH,

1 (axTa MpeKpamieHus: yKa3aHHbIX JT0TOBOPOB)

['naBe cenbckoro nocenenus: Cypryt
MyHHIIMNanbHOro paitoHa Cepruesckuii Camapckoit o0i1acTu
oT

(®.1.0.)
3aperucTpUpoBaHHOrO(0il) Mo ajapecy:

5

nacnopr (cepusi, HOMep, KEM U KOI'/1a BbIJaH)

5

HOMCDP CTPaxOBOI'0 CBUACTCIILCTBA
TOCyAapCTBCHHOI'O ICHCHOHHOI'O CTPaxXOBaHUA

3ASBJIEHUE

[Ipoury 3aperucTpupoBaTh TPYJIOBOM TOTOBOP/IONOIHUTENLHOE COTJIAIlIEHUE K

TPYAOBOMY JIOTOBOPY) C PaOOTHUKOM

(®.11.0.)

rojla PpOXKIEHUs, MpOoKUBaroliero(ei) mo

aznpecy:

nacnopt (cepusi, HoMep, KEM U KOr/ia BbIJIaH)

>

HOMCEP CTPAxXOBOI'0 CBUACTCIILCTBA TOCYAaPpCTBEHHOI'O ICHCUOHHOI'O CTPAaXOBaAHUA

UJI0KEHUE:
JIOTOBOPY Ha

(mata)

Ip
TPYAOBOM JOTOBOP/ JOTMOJIHHUTEIBHOE COTJIAlIEHUE K TPYAOBOMY
JI. B 9K3.
(moammcp)

[Ipunoxenne 3
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K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MPEOCTABICHUS] MYHHUIIMITATBHOMN YCITyTH

«Perucrpanus Tpya0BbIX JONOBOPOB MEXAY

paboTHHKaMHU U paboToaarenssMu — GU3NICCKUMHU JTUIAMU,
HC ABJIAIOMIUMHACA MHAUBUAYAJIbHBIMU ITPCANTPUHUMATCIISIMUA,
U QaKTa MpeKpalieHus: yKka3aHHBIX IOTOBOPOBY

I'nmaBe cenbckoro mocenenust Cypryt
MYHHUIUTIIATBHOTO paiioHa
Cepruesckuit Camapckoit odsactu

oT

(®.1.0.)
3aperucTpUPOBAHHOTO(0M) MO aapecy:

9

nacropr (cepusi, HOMep, KEM U KOr/Ja BblJIaH)

5

HOMCP CTPaxOBOI'O CBUACTCIILCTBA
rocyaapCTBCHHOI'O IICHCHOHHOI'O CTpaxOBaHUA

3ASBJIEHUE

[Ipoury 3apeructpupoBath (akT MNpEKpalleHus TPYAOBOTO JTOTOBOpa C

pabOTHHUKOM

3apEruCTPUPOBAHHOIO "

(®.1.0.)
20 roga N

JloroBop pacTOprHyT B CBSI3U C

(YKa3bIBarOTCSI OCHOBAHUS )

[Ipunoxxenue: Tpy10BOU JOrOBOP Ha JUCTax B DK3.

(nara) (moamucs)
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«g0dodo10oY x19HHeERIA BUHAMEedModn
eIed U ‘UWEBIOLEWHHAAITddI MWIIHIIrRATYUEUITHUA

EOMWHITIOIKIE OH ‘UINBITUL HWMMOOhUEN( - HWEIdLRI0L00Rd
1 uwexnHroged Arxow g0dogolor x19g0rAdL BuedLonId »
NIAIOA HOHAIBIUTIMHAW BUHOLgRL1O0TadIn

ALHOWeI10d AWOHENLRd LOVHUNY'Y X

 onHXOIMdI |
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[Ipunoxenue 5

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus Tpy10BbIX JOTOBOPOB MEXIY

paboTHHKaMU 1 paboTOAATENAMHU — PU3NUECKUMU JTUIIAMH,
HE SIBJIIOLUIMMHUCS MHIMBUAYAIbHBIMU IPEANPUHUMATEISIMH,
U (akTa MpeKpalieHus: yKa3aHHbIX JOTOBOPOB)

(ampec 3asBUTEINS], HAIIPABUBILIETO
Ha PErUCTPaIUIO 10TOBOP)

YBEJIOMJIEHUE
00 OTKa3e B MPeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH

AnmuHucTpanusi cenbckoro rmnoceneHuss CypryT MyHHUIIMOAIbHOTO paiioHa
Cepruesckuii Camapckoit o0iacTw, pPaccMOTpEB HamNpaBICHHBIN nepeveHb
JIOKYMEHTOB, HEOOXOJUMBIX [UJIsl YBEIOMHUTEIBHON peructrpanuu (peKpanieHus)
TPYJOBOTO JOTOBOPA MEXKIY

(HaMMEHOBaHUE CTOPOH TPYAOBOTO 10I0OBOPA)
N or" " 20 I. COOOIIaeT O HEBO3MOXKHOCTU TPEIOCTABICHHUSI

MYHUIIUTIATBHON YCIYTH B CBSA3M C

(YKa3zaHH€ OCHOBaHUU JJI1 OTKa3a B IPEIOCTABIEHUN MyHUIIMIAIBHONW YCIIYTH)

(Toxrmck nura, (mara)
HAIPaBUBIIETO YBEIOMIICHHUE)

[Tpunoxxenue 6
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K AIMAHHUCTPaTUBHOMY peTJIAMEHTY

HPEIOCTABICHHUS MyHHIMNIAIBHOH YCIyrH

«Perucrpanus TpyI0BbIX JOTOBOPOB MEXKIY

paboTHUKaMHU 1 paboTogaTENIMHI — PU3NIECKUMH JIUIAMH,
HE SIBJIAIOLIMMHUCS MHIIMBUIYaJIbHBIMH IPEAIPHHUMATEIAMH,
" (akTa IpeKpanieHns yKa3aHHbIX JOTOBOPOB»

B apMuHMCTpalniio cenbcKoro noceneHus
CypryT MyHHIIMIIAIBHOTO paiioHa
Cepruenckuit Camapckoit odjactu

oT
[Tacopt
Brigan
Anpec
(MecTo peructpanuu GU3NIECKOTO JINIIA)
Tenedon

Anpec 31eKTPOHHON MOYThI

3asiBjieHHe 00 HCIIPABJIEHUH OINEYATOK U OIIMOOK B JIOKYMEHTE, SIBJIAOIINM CS
pe3yJibTAaTOM MPeaoCcTABJEHUS] MYHUIIMTIAJIbHOU YCJIYT |

[Ipomry Bac ucnpasuts B

(YKa3aTh pEKBU3HUTHI COOTBETCTBYIOILETO IOKYMEHTA)
cIeAyIoIIUe OneYaTKH (OITUOKH ):

Crnoco6 monyudeHus  pesyibTaTa  pPAacCMOTPEHHUS  HACTOSIIETO  3asiBICHUS

A naro cormacue Ha 00pabOTKY M MCIIOJIB30BAHWE MOWX MEPCOHAIBHBIX JTaHHBIX B
paMKax Mpea0CTaBICHUS MyHUITUITATLHON YCITYTH.

[Tpunoxenue:

1.

2.

3.

« _ » 20 r.

(moxmuce) ([Jata 1 HOMEp JTOBEpEHHOCTH B Clly4ae,
€CITH OT UMCHHU 3asiBUTEIIS ICHCTBYET €r0 MPEICTABUTEI)



